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WASHINGTON AND OLD DOMINION RAILWAY.

The rules herein set forth govern the railroads operated
hy the Washington and Old Dominmion Railway.
They take effect October 1, 1912, superseding all pre
vions rules and mstructions inconsistent thorewith,
Special instructions may be issued by proper authonty.
W. B. EmuEzr,
General Marager.




SPECIAL NOTICE.

Notice is here given, and all employees are warned, that
the bridges, including highway liridges, and the overhead
wires, on this railroad are too low to clear a man standing
on a car; that there is not room in the bridges to climb
up and down the sude of a car while same is in motion:
that the electric carrent carried i the wires, and m the
electric equipment on the cars, and in the machinery and
apparatus operated by this Company, is of sufficient power
to cause serious injury or death upon coming mto contact
with the human hody ; that they are not required 1o expose
themselves to these dangers; and that in accepting cm-
ployment the employce assumes the attending risk of per-
somal injury or loss of life

GENERAT NOTICE.

To enter or remain in the service is an assurance of
willingness to obey rules.

Obedience to the rules is essential to the safety of pas-
sengers and employees and to the protection of property,

The service demands the faithful, mtelligent and cour-
teous discharge of duty.

The reputation and success of this Company depends
greatly  upon the carc and promptness with which its
business is conducted and the manner m which its patrons
are treated by its employees.

To obtain promotion capacity must be shown for greater
responsibility.

Employees in accepting employment, assume its risks,



GENERAL RULES.

Have Copy of Bules.

1. The head of each department must be conversant with
such mles as apply to his department, supply copies of them
to his subordinates, sece that they are understood, enforce
obedience 1o them, and report to the proper officer all
violations hereof and the action taken thercon, Ti in the
opinion of the head of any department, any existing rule
should not be enforced, he should at once bring the matter
1o the attention of those in authority. Any employee whose
duties arc prescribed by these rules must have a copy of
them at hand while on duty.  He must render all assistance
in his power in carrying them out, and immediately report
any infringement of the szme to the head of his depart-
ment.

Special Instructions and Rules Must be Obeyed.

2. Tn addition to these rules, bulletin orders and time-
tables will be issued from time to time, containing such
special instructions as necessity demands. These special
instructions when issued by proper authority, shall be fully
observed while in effect, whether in conflict with these
rules or not. Employees must be conversant with and obey
the rules and special instructions, The bulletin boards, or
books. or both must be examined daily for orders or in-
structions. 1§ in doubt as to their meaning, they must
apply to the proper anthority for 2n explanation. IGNO-
RANCE IS NO EXCUSE FOR NEGLECT OF DUTY.
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Governed by Rules,

) 3. All persons authorized to transzact business or engaged
f" performing any scrvice at stations or on trains are sub-
ject 1o the rules governing the employees of the Company.

Time-Tables

4 Emplovees engaged in the movement of trains mmust
provide themselves with a copy of current time-table and
always have same with them when on duty. Copies for
other employees will be furnished by the “head of their
department.  When a new time-talle takes effcet, old issues
must be destroyed at once.

Examinations
5. Employces must pass the required examinations.

RBeport Whatever Affects Interests of Company.

6. Whenever it shall come 1o the knowledge of any
official or employee nf the Company, by published notice or
otherwise, that any work or improvement is proposed by
any county, township, municipal or other authority, wln‘ci:
in any way affects the Company, all information upon the
subject must at once be sent to the proper authority, to-
gcthcr with the notice, if any served in the matter. [t is
important that the carliest information should be had of
any intended improvements, ete, in order that the Com-
pany’s interests may bhe fully protected

Anything which may affect the safe and proper operation
of the railroad or the interests of the Company in any way
must be promptly reported.

Protect Property.

7. In case of danger to the Company's property, em-
ployees must unite to protect it.

W

Safety of Employees.

8. Each employee is expected and required to look after
and be responsible for his own safety, as well as to exercisc
care to avoid injury (o others. Employees must examine
and know for themselves that grab irons, brake shafts, and
attachments, running hoards, steps and all other parts of
cars and locomotives which they are to use and all ma-
chinery, mechanical appliances, tools, supplics, and faalilies
of every kind of which they must make use in performing
their duties are in proper condition. Il not, they must put
them so, or report them to the proper person and have
them put in order before using.

Conduct Towards Public.

9. In all matiers not fully covered by these rules and
regulations, employees must bear in mind that they are
engaged in a public service in which they are constantly
called upon to exercisc great patience, forbearance and
self-control. Politeness and courtesy must be continually
practiced by employees. These will prevent controversy
and complaint, and greatly benefit the service

Deportment.

10. The use of boisterous, profane, or vulgar language
by employves around or on the premises of the Company is
strictly forbidden. Civil, gentlemanly and quiet deport-
ment toward their fellow employees. as well as the patrons
of the Company, is required.

Intoxicants.

11. The use of intoxicants before reporting for, or while
on duty, is prohibited. Employees known to be addicted to
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their use at any time, or to frequent saloons or places of
low resort, will not he retained in the service.

Tobacco.

12. The objectiomble wse of tohacco by employees when
an d!xt‘y in or about stations, passenger, or freight cars, is
prohibited. Smoking while thus on duty is absolutely pro-
hibited.

Gambling.

13. All forms of gambling, including bets, rafiles, etc.,
are forbidden upon the premises or cars of the Company,

Reading on Duty.

14. Reading newspapers, letters or other matter when on

duty, except to consult orders, rules and time-tables, is
prohibited.

Employees Occupying Seats.

15. Employees, when passengers on a train, must not
occupy seals to the exclusion of other passengers. Con-
ductors must enforce this rule

Uniforms.

16. lf.mpluyccs on duty mmst wear the prescribed badge
and uniform, and must be neat in appearance.

Absence Without Permission.

17. No employee will be allowed to absent himself from
duty without special permission from the head of the de-
partment in which he is employed, nor will any employee be
allowed to engage 2 substilute to perform his duties.

r

Assignment of Wages.

18. Assignment of wages by an employec is prohibited
and will be cause for dismissal. The attaching of an
employes’s wages by garnishment process or proceedings in
aid of execotion. will be considered sufficient cause for
dismissal unless a satisiactory explanation is given.

Resignation.

19. Employees on leaving the service of the Company
must sign receipt for their final pay and return all the
Company’s property with which they have been entrusted.

Neatness.

20. Employees are requited to keéep the premises in their
charge in a neat and orderly condition.

Give Information to Proper Persons Only.

21. No employee shall, under any circumstances, give any
information whatever concerming any accident, delay, mis-
hap of any kind, or any business of the Company, to any
person excepl (o a properly aunthorized representative of
the Company, or except as provided by law.

Lost Articles.

22. An employee finding a lost article in the cars, sta-
tions or on the property of this Company, will forward
same to the proper officer.

Packages
23. Employees must nol carry packages, letters, or news-
papers, without an order from the proper authority.
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Promote Safety on Trains.

24. All employees should, as a first consideration, pro-
mote the safety of trains and passengers by all means in
their power, reporting any defect in track, brdges or
cquipment (o the proper official,

In case of accident to trains or roadway, employees are
required to give their best efforts to clear the road, or to

assist as may be required at the time, whether in the line
of their usual duties or not.

Discharged Employeces.

25. When any employee is discharged from the Com-
pany’s service he shall not be re-employed in any depart-
ment without the approval of the General Manager.
Hearing by Official.

26. A hearing will be given by the proper official to any
employee who desires to compliain, Reports or suggestions
for the betterment of the service will always receive con-
sideration.

DEFINITIONS.
Motor or Engine.
A car or locomotive propelled by any form of energy.
Train.
A motor or engine, or more than one motor or engine
coupled, with or without cars displaying markers.

Regular Train.

A train represented on the timesable. It may consist of
sections,

i
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Section.

One of two or more trains running on the same schedule
displaying signals, or for which signals are displayed.

Extra Train.

A train not represented on the time-table. It may be
designated as:

EXTRA—For any extra train except work extra

WORK EXTRA—For work train extra

Superior Train.

A train having precedence over other trains. A train

may be made superior to another train by right or class.
RIGHT is conferred by train order; Class by time-table.
RIGHT is superior to Class.

Train of Superior Right

A train given precedence by train order.

Train of Superior Class.
A train given precedence by time-table

Time-Table.

The authority. for the movement of regular trains subject
to the rules. [t contains the classified schedules of trains
with special instructions relating thereto,

Schedule.

That part of 2 time-table which prescribes the class,
direction, number and movement of a regular train.
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Main Tracle

A principal track upon which trams arc operated by
time-table, train orders, or block signals

Single Track.

A main track upon which trains are operated in both
dircctions.
Double Track.

Two main tracks, upon one of which the current of
traffic 1s in a specificd direction and upon the other in the
opposite direction.

Current of Trafile.
The movement of trains on a main track, in one direc-
tion, specified by the rules.

Station.

A place designated on the time-table by name, =t which
2 train may stop for traffic; or to enter or leave the main

track.

Siding.

A track auxiliary to a main track for meeting or passing

trams.

Meeting Point.

A place where opposing trains, ic., trains moving in op-
posite direction, meet by schedule or train order.

|

Passing Point.

A place where frains moving in the same direction pass
by schedule or trzin order.

Fixed Signal.

A signal of fixed location, indicating a condition affect-
ing the movement of a train.

“Tixed Signals" cover such signals as whistle boards,
slow boards, stop boards, yard limits, switches, blocks,
semaphores, or other means for indicating whistle, stop,
caution or proceed.

Yard

A system of tracks within defined limite provided for
the making up of trains, storing cars, and other purposes,
over which movements nol authorized by time-table or by
train order may be made, subject to prescribed signals and
regulations,

Yard Motor or Engine.

A molor or engine assigned to yard service and working
within yard limits.
Pilot.

A person assigned to a train when the motorman, en-
gineman, or conductor, or either are not fully acquainted
with the physical characteristics or running rules of a road,
or portion of a road over which the train is to be moved.

Automatic Block Signals.

Signals which are operated by electric, pnenmatic or
other agency actnated Ly a train or by certain conditions
affecting the use of a block
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Home SignalL

A fixed signal controlling the entrance to a block or
soverning movements over switches at interlockings.
Distant Signal.

A fixed signal used in connection with home signals 1o
resulate the approach to the home signal.

Advance Signal.

A fixed signal placed in advance of the home signal or
switches at an interlocking to control the entrance to the
block ahead.

Dwarf Signal

A low fixed signal with small semaphore arm.

Pot Signal.

A revolving fixed signal

Markers.

Signals earried on rear end of train indicating that itis a
train and that it is the end of the train.

Classifieation Signals.

Sigmals carried on the front end of the train to indicate
that it is a section of a train or an cxtra

Train Order.

An order issued by the train dispatcher as prescribed in
the rules.
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TRAIN RULES.
Standard Time.

60. Eastern standard time is the standard time of this
Company.

Reliable Watches.

81. Watches that have been examined and certified to by
a designated inspector must be used by dispatchers. engine-
men, fOremen, conductors, motormen, flagmen, yardmen,
road masters, and line foremen. The certificate must bhe
renewesrd and filed with the Train Master at intervals not
greater than three months.

Form of Certificate.

(Namc) Company.
This is to certify that on 191—, the watch of
., emploved as ., was examined by me.

It is correct and reliable, and in my judgment will, with
proper care, Tun within a variation of thirty seconds per
week

Name of maker
Metal of case

Brand No. of movement
Stem or key wind

Open or hunting case Old or new If re-
jected, stiatle reasons
Address: Signed

Watch Inspector.

Comparing Time and Registering.

62. Molormen, enginemen, conductors, flagmen and fire-
men must call for and receive standard time from a clock
designated as a standard clock or from the train dispatcher
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befare taking their runs, with which standard time they
must at (hat time compare their watches, and muost register
their names on the daily registration sheet provided for
that purpose, stating time at which comparison was made
and noting any variations. Members of a train crew must
compare their watches with each other at intervals not to
exceed three hours in length during the day’s run.

Standard Clocks

63. The clock in the dispatcher’s office at Washington
and such others as may be hereafter designated, are stand-
ard clocks.

Station Clocks

84 \When station clocks are prowvided station agents
mnst see that they show correct time; but trainmen mmst
not take time from such clocks unless they are designated
as standard clocks.

TIME TABLES.
Receipt of Time-Tables.

70. Copics of time-tables will be furnished to trainmen,
yard and road masters, and all others concerned.  Receipt
of same must be acknowledged (o the General Manager on
the prescribed form before the time-table takes effect. Pro-
posed change of time-table will be bulletined at least
twenty-four (24) hours m advance

Supersedure of Time-Tables.

71. Each time-tahle, from the moment it takes effect, su-
persedes the preceding time-table, and all specal instruc-
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tions relating thereto, or conflicting therewith, and trains
shall be run as directed therehy subject to the rules.

) A train of the preceding time-table therenpon loses both
ng:u and class, and can thereafter proceed only by train
arder.

Arriving and Leaving Trains.

72. Not more than two times are given for a train at
any station; where one is given, it is unless otherwise
fndic:nud, the leaving time; where two, they are the arriv-
ing and leaving times.

Where Times Applies.

73. Unless otherwise indicated, the time applies 10
the siding; where there is no siding. it applies to the place
from which fixed signals are operated: where there is
neither siding nor fixed signals, it applies to the place
where traffic is received or discharged.

Scheduled Meeting Points.

74. Scheduled meeting points or passing points are indi-
cnﬁtcd by figures in “full-face type”; the number or numhers
of trams they are (0 mect or pass are shown in small type
above or along side the full-face type.

Indieation of Meeting and Passing Times.

75. _Bolh the arriving and leaving times of a train are in

full-face type”™ when both are meeting or passing times or
when one or more trains are to meet or pass between these
times.
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Abbreviations

78. The following signs when placed before the figures
of the schednle or opposite station indicate ;

“g"—Regular stop.

“{" Flag stop to receive or discharge passengers or
freight.

‘" —Stop for meals.

“L"—Leave.

“A"™—Arrive.

“N"—Night and day telephone or telegraph office.

“D"—Day telephane or telegraph office.

“W™—Water station.

Designation ef Trains.

77. Trains are designated by numbers and their class is
indicated on the time-table.

SIGNAL RULES.

Employees Must Provide Themselves with Proper Ap-
plinnees.

85. Emplovees whose duties may require them to give
signals, must provide themselves with the proper ap-
pliances, keep them in good order, and readdy for immediate
use.

Flags and Lamps. X

86. Flags of the prescribed color must be used by day,
and lamps of the prescribed color by night.

N

a2

Night Signale

87:- Night sigmals are to be displaved from sunset to
sunrise. .\\'lwn weather or other conditions obscure day
signals, might signals must be used in addition,

VISIBLE SIGNALS.

Color Signals,
90.
Color. Indication.
(a) Red, Danger. Stop.
(b) White, | Proceed, and for other uses pre-
|| scribed by the rules.
Cantion. Proceed under perfect
(c) Green, control, and for other uses pre-
scribed by the rules.
(d) Blue, See Rule 112

(e) Green and white, lFlag Stop. See Rule 141
|

Fusee.

91. A fusee on or near the track burning red must not
bc_ passed until burned out, and train must then proceed
wnh-mulion until assured that track is clear. A fusec
burning green is a caution signal.
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Hand, Flag und Lamp Signals.
92.

STOP—SWUNG ACROSS THE TrRaACK. Sex RuLeE gz (a).

PROCEED—RAISED AND LOWHRED \'ERTIL‘ALL;'.
RuLs g2 (b).

wi
=
ol




: |
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BACK—-SWUNG VERTICALLY IN A CIRcri ACROSS THH ‘
’ rACE. SEE RULES g2 () AxD g5 (h). :
. = = | TRAIN HAS PARTED—SwuNG VERTICALLY IS A
\

CIRCLE AT ArM'S LENGTH ACROSS THE TRACK.
i SER RULES 92 (d) AND g5 ().
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APPLY AIR BRAKES—SwunG HORIZONTALLY AHOVE
tee HEAD. Sux RULE 92 (e).

27

RELEASE AIR BRAKES—HuLD AT ARM'S LENGTH
ABOVE THE HEAD. SEx RULE g2 (f),
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Manner of Using. Indication.

(a) Swung across the track, Stop.
(b) Raised and lowered vertically, Proceed.
(c) Swung vertically in a drclc}
across the track when the train is}| Back.
standing,

(d) Swung vertically in a arcle at}

arm’s length across the track} Train has parted.
when train i5 rumning,

(e¢) Swung horizontally above the}
head when the train is standing,

(f) Held at arm’s length above lhc}
head when train is standing,

Apply airtbrakes.

Releasc air-brakes.

Violent Signals

93. Any object waved violently on or near the tracks
is a signal to stop.

AUDIBLE SIGNALS.

Signals Must be Sounded.

95 Whistle signals must always be given at places and
under the circumstances indicated below. When the blow-
ing of the whistle is forbidden by law, ordinance or tule,
the sounding of the gong or ringing of the bell must be
substituted.

L. i

2

Sound. Indication.
(a) One Short, Stop. Apply brakes.
(b) Two Long, Release hrakes, Start.
(c) One Long and Flagman go back and protect rear

Three Short, of tram.

(d) Four Long, Flagman return from the west.
(¢) Five Long, Flagman return from the east

(f) Three Long, When rmnning, train parted; to be
, repeated until answered hy the sig-
nal prescribed by Rule 92 (d); an-

swer to 92 (d).

(g) Two Short, Answer to any signal not otherwise
provided for.

(h) Three Short, When train is standing, back. Answer
to 92 (c) and to 98 (d).

(i) Four Short, Call for signals.

(j) One Long and To call attention of all trains, yard

Two Short, engines, sectionmen, bridgemen,

and others interested, to signals
displayed for a following section.
To be answered by :—

(k) Two Short and Answer to signal of train displaying

One Long, signals for a following section.
(1) Two Long and Approaching public road crossing
Two Short, and at all road crossing whistle
signs.
(m) One Long, Approaching stations, siding, junc-

tions, railroad crossings, at grade,
meeting points and dangerous or
obstructed curves.
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Alarm.

96. A succession of short blasts of the whistle is an
alarm for persons or cattie on the track and calls the
artention of trammen to danger ahead

Torpedo Signais.

97. The explosion of one torpedo is a signal to stop;
the explosion of two torpedoes not more than one hundred
(100) feet apart is a signal to reduce speed and look ount
for danger or a danger signal. )

Torpedoes mmst not be placed near stations or road
crossings where persons are liable to be injured by them.

Torpedoes exploded by hand, velocipede or gasolene cars
must be at once replaced.

B . _ooaee

Communicating Signals.
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98. Conductor to Motorman or Engineman :

Sound,

Indicalion.

(2) One hell or whistle
cord signal,

(b) Two bells or whistle
cord signals,

(¢) two bells or whistle
cord signals,

(d) Three bells or whistle
cord signals,

(¢) Three bells or whistle
cord signals,

(f) Four bells or whistle
cord signals,

(g) Four hells or whistle
cord signals,

(h) Five hells or whistle
cord signals,

(1) Five bells or whistle
cord signals,

When train is running. Mo-
Jtorman or engineman will
ascertzin at once whether
train has parted; and also
for use as per rule No.
146,

When  train is  standing,
start forward.

When train is running, stop
at once.

When train is  standing,
back the train,

When train is running, stop
at next station.

When train is standing, ap-
ply or release air brakes.

When train is running, re-
duce speed.

When train is standing, call
in flagman,

When train is running, sig-
nal from conductor to
motorman or engineman
approaching mecting or
passing points,
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29. Motorman to Canductor:

Sound. Indication.

(a) Onc bell or whistle] Come forward.
cord signal,
(b) Two bells or whistle Pull trolley down to roof.
cord signals,
(c) Three bells or whistle By motorman, is signal to
cord signals, conductor thalt he wishes
to back train, and must
be answered by conductor
before train is backed.
(d) Four bells or whistlel Set rear brakes.
cord signals,
(e) Five bells or whistlel Waich trolley.

cord signals, i

Starting Slgnals.

100. Matormen or ¢nginemen must not start their trains
without first receiving proper signal from the conductor.

Answer Signsals.

100-A. All signale originated by the conductor, and di-
rected to the motorman or engineman, must be answered
by the motorman or engineman, using the foot gong or
whistle, as circumstances may require.

.
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TRAIN SIGNALS.
Headlights,

101. Headlights will be displayed on the front of every
train at mght, but mnst be concealed when a train has
stopped clear of the main track. A headlight displayed on
a train standing at a siding. either on main track or side
track, will he regarded as a danger signal by opposing
trains.

Headlights Out of Order.

102. When a headlight 1s ont of order and will not light,
anid another cannot be procured, a white light must be dis-
plaved in the place of the headlight.

Yard Motor or Engine Lights

103. Yard motors and engines will display the headlight
ont the fronl and rear by night. When not provided with
a headlight at the rear, two white lights must be displayed,
Yard motors and engines will not display markers,

Renr End Signals [ Markers].

104. The following signals will be displayed, onc on
cach side of the rear of every traim as markers, to mdicate
the rear of the train; by night, green lights to the front
and side and red hights to the rear, except when the train
takes a siding to be met or passed by another train and
1s clear of the main track, when green lights must be dis-
played to the front, side and rear; by day, the mps in
their proper position will indicate rear of train

Signals for Sections of Trains.

105, Two green fags by day, or two green lights by
night, displayed on the {romt of motor or engine denote
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that the train is being followed by ancther running on the
same schedule, and entitled to the same schedule rights as
the tramn carrying Jhe sigmals.

All Sections Except Last Display Signals.

106. All sections of a train, except the Tast. will display
two green llags by day, and in addition, two green lights
by might on the front of the motor or engine in plices
provided for that purpose.

Sigmals for Extrn Trains,

107. All extra trains will display two white flags by
day, or two white lights by might on the front of the motor
or engine in places provided for that purpose.

Two Motors or Engines in a Train.

108. Wlhen two or more motors or engines are conpled
together or m a train, the lewding motor or engine only
shall display sigmale as prescribed by Rules 105, 106, 107,

Proper Sigmals Required.

109. One flag or hight displayed, where in Rules 104, 105,
106, 107, two are prescribed, will indicate the same as two,
but the proper display of all train signals is required.

Cars Being Pushed.

110. \Vhen cars are pushed by motor or engine (except
when shifting or making up trains in yards) a white light
must be displayed on the front of the leading ear by night

o aead
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Communicating Signal Appliances.

111. Each car om a passenger train must be connected
with the motor or engine by a communicating signal ap-
pliance.

Car Repairmen’s Signals.

112, A blue fiag by day and a blue light by night dis-
played at one or both ends of an engine, car or train,
indicate that workmen are under or about it. When thus
protected, it must not be coupled or moved. Workmen,
before placing themselves in a dangerous position in or
about an engine, car or train, must display a blue signal
and the same workmen are alone authorized 1o remove
such signals.

Other cars must not be placed on the same track so as
to intercept the view of the blue signals, withomt first
notifying the workmen.

Slow Speed Flags.

113. A green flag by day, and in addition, a green light
by night, an the right-hand side of track indicites track is
m bad condition 2000 feet in advance, and train must
move under foll control until it passes the same kind of
signal on the left-hand side of the track.

USE OF SIGNALS.
Imperfect Signals

140. A signal imperfectly displayed, or the absence of a
signal, at a place where a signal is nsmlly shown, must be
regarded as a stop signal, and the fact reported to the
train dispatcher.
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Fiag Station Signals.

141. The eombined green and white signal is to he used
only to stop a train at flag stalions where station agents
are employed. When it is pecessary to stop a train at a
point that is not a stopping point for that train, a red
signal must be used.

Answer Signal=

142, When a signal (except a fixed signal) is given to
stop a tram, it must, unless otherwise provided, be ac-
knowledged by two (2) short blasts of the whistle

Sound Whistle nt Public Rond Crossings and Ring
Bell or Gong.

143. The regular whistle signal must be sounded on ap-
proaching all public road crossings at grade, and the engine
bell must be rung, or the motor gong sounded at intervals,
until the crossing is passed.

The whistle must be sounded at all whistling posts.

Sound Bell or Gong When About to Move.

144, The bell or gong must be sounded when an engine
or motor is about {0 move.
Unnecessary Use of Whistle or Gong.

145. The unnecessary use of cither whistle or foot gong
15 prohibited.  They will be used as prescnbed by rule or
law, or to prevent accident

Approaching Sidings.

146. When approaching any station provided with a
siding, the motorman or engineman will sound one (1)

-
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long blast of the whistle in all respects as required when
approaching a station; and the condoctor shall answer
such signal with five (5) bells or whistle cord sigmals or a
stop hand or lamp signal. if a train &5 to be met. or if
orders are 10 be taken ar the station or siding; and with
one (1) bell or whistle cord signal or a proceed hand or
lamp signzal if no train is W be met or passed or orders
takemn

The motorman or engineman will not pass a station
provided with a siding without receiving signals from the
conductor as per this rule

Signals for Following Section Must be Ohserved.

147. Failure to answer a signal from (rains carrving
green signals must he understood to indicate that signals
displayed have not been observed and the train must be
stopped, and not proceed until certain that signals are
observed and understood.

Sigmals at Switches.

148. After a regular train clears the main track and
switches are properly set for main track, the conductor
must step to the side of the track opposite the switchstand
until after the opposing train has passed, keeping his hand
lantern at might in full view oi the approaching train but
giving no proceed signal.-

CLASSIFICATION OF TRAINS.

Trains Have No Superior Rights by Direction.

1585. Trains in cither direction have no superior rights
over trains of the same class in opposite direction, but
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will meet such traing as per time-table, unless otherwise
directed by train order.

Trains Classified on Time-Table.

155-A. All regular trains are classified on the time-table
with regard 10 their priority of right to the track; trains
of the first class are superior to those of the second class;
trains of the second class are superior to those of the third
class, and so on

Sections of a Regular Train.

156. Two or more sections may be run on the same
schednle,
Each section has equal time-table authority,

Extra Trains,

157. Extra trains are inferior to all reguiar trains of
whatever class, and haye no rights except those conferred
upon them by train order.

MOVEMENT OF TRAINS.

Time-Table Schedules in Effect.

158. Time-table schedules, unless fulfilled, or annulled
by train order, are in cffect for two hours after their time
at each station,

Regular Trains Two Hours Late Lose All Rights.

158-A. All regular trains, or sections of a regular train,
after they have become two hours behind cither their
arriving or leaving time at any station, lose both right and

vf——
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schedule, and can thereafter proceed anly as authorized
by train order

Trains Leaving Initial Station and Junction.

159. A train must not leave its initial station on any
division, or a junction, or pass from double to single track,
until it is ascertained whether all trains due, which are
supenior or of the same class, have arrived and departed.

Where a train register is maintained, it shall be the duty
ol the conduetor amd motorman or engineman (o register
and 10 note carefully whether all trains dye have arrived
and departed,

Rights of Delayed Troins in Same Direction.

158-A. A train Ieaving its initial station or a Junction
when a train of the same class iy the same direction is
overdue, will proceed on its schedule, and the overdue train
will 11m as prescribed in Rule 163,

Delayed Trains of Same Class in Same¢ Direction
Procead.

159-B. A regular train which 15 delaved and falls back
on the time of another traim of same class i the same
direction will proceed on its own schedule, protecting with
fusees or torpedo signals as circumstances may require.

Disabled Train Overtaken.

158-C. A (rain which overtakes g superior train or a
train of the same class between telegraph or telephone sta-
tions so disabled that it cannot proceed, will render any
assistance possible. Tf the disabled train cannol be moved
and can be passed. the Lrain overtaking it will pass it,
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taking its passengers and perishable property, if possible,
and will assume its schedule and take its train orders, if
necessary, and proceed to the first station at which com-
munication can be had, and there report to the train dis-
patcher. The disabled train. after giving up its schedule
and train orders, will have no rights.

Be Sure Proper Train is Being Met or Passed.

159-D. Trainmen must know before meeting or passing
trains that the train being met or passed is that represented
on time-table or specified in train order.

Inferior Trains Kecp Clear of Superior Trains.

160. A tramn of inferior class must in all cases keep out
of the way of trains of a superior class, and must clear
the time of such trains at least ten minutes, unless a meet-
ing or passing order has been given.

A train failing to clear the main track by the time re-
quired by rule, must be protected as prescribed by Rule
172,

Scheduled Trains Have Equnl Rights to Meeting
Paint.
161. All scheduled trains of the same class, or sections
of such scheduled trains, have equal rights to scheduled
meeting points.

Taking Siding at Meeting Points.

161-A. At meeting points the train that is to take siding
must head into siding when practicable. 1f necessary to
back in, the train must first be protected as per Rule 172.

e
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Extra Trains Clear Regular Traine

162. All extra trains must keop ont of the way of regu-
lar scheduled trains, and clear their time at least ten
minutes, unless otherwise provided, and will be governed
by train orders with respect to opposing extra trains.

Distance Required Between Following Trains.

163. Unless some form of block signal be used, passen-
ger trains running in the same direction must keep at least
live minutes apart, and freight trains at least ten minules
apart, except in closing up at stations or meeling points,

When the view is obscured by curves, fog, storms or
other causes, trains must be kept under such control that
they may be stopped within the range of vision.

Arriving or Leaving Station or Siding.

164. A train must not arrive at a1 station or a siding in
advance of its scheduled arriving time.

A train must not leave or pass a station or siding in
advance of its scheduled leaving time nor withon proper
proceed signal from the conductor,

Yard Limits—All Trains Under Control

165. Yard limits marked by proper boards may be es-
tablished, and within such limits the main track may be
used, clearing first class trains as prescribed by the rules.
All trains must move within the yard limits prepared to
stop unless the main track is known to be clear.

Signals for Sections to be Authorized.

166. A train must not display signals for a following
section unless anthorized to do so by train order, except
as provided for in Rule 167.
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Extm Trains to be Authorized by Train Order.

166-A. An extra train must not be ron without train
order aathority,

Authority for Section: When Telephone and Tele-
gmaph are Out of Order.

167. When telephone and telegraph line is ot of order,
any scheduled train, when requested by conducior of any
train, may carry signals for such, as a section following,
withour first obtaming train order authority, The canductor
of train desiving signals displayed as per this rule shall issue
secomd seetion order in duplicate, as per Number 2, Form F,
to be duly sitmed by the respective comductors. Roth copies
of order to he twrned in by the conductors of the respective
trains.  Scheduled train, under such armmgemoent, will im-
mediately display signals, though second seetion must not
proceed until it is certain that signals are so displaved by
the first section. Both trains will report to train dispatcher
at frst station from which commumcation ean be had,

Taking Down Signnls for Following Sections at In-
termediate Point,

168. Trains displaying sizmals to an intermediate poin
will report to the train dispatcher when arriving at that
point and will ot take down signals or leave thar point
until the following section arrives, unless otherwise in-
structed.  Train dispatcher will not instruct (rain, display-
mg signals; 1o proceed before the following sections arrive
that signals arc displayed for, until he has properly pro-
tected the following sections against all opposing tmains.

e
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Delayed Trains and Extra Trains Sound Whistle,

169. Delayed regular trains, and all exira trains, must
sound the whistle at frequent intervale, and upon approach-
ing curves and obscured places.

Places to Approach Under Control.

170. Trains must approach all stations and sidings, the
end of double track, junctions and rmilroad crossings at
srade, prepared to stop, unless the switches and signals are
right and the track is clear.  Where required by law, trains
must stop.

Trains Not To Stop at Obscured Points.

171 If possible to avoid it, a train must not be allowed
to stand on or be obstructed by a curve between stations.

Protect Train When Stopped or Delayed.

172. When a train stops or is delayed under eircum-
stances under which it may be overtaken by another train,
the CONDUCTOR OR FLAGMAN MUST GO BACK
IMMEDIATELY WITH RED SIGNALS A SUFFI-
CIENT DISTANCE TO INSURE FULL PROTEC-
TION, NOT LESS THAN TWO THOUSAND (2,000)
FEET. When recalled he may return to lis train: first
placing two torpedoes on the rail, two rail lengths apart,
when the conditions require i, The front of a train must
be protected in the same way, when nccessary, by the
motorman or Lreman. The dity herein required of the
conductor or motorman may be performed by the other
when desirable for any reason.




Train Broken in Two.

173. If a train should part while in motion, trainmen
must, 1f possible, prevent damage to the detached portions.
The sigmals prescribed by Rules 92 (d) and 95 (f) must
be given, and the front portion of the train kept in motion
until the detached portion is stopped, then the front end
will go back to recover the detached portions, nmning with
cantion and followmyg a fagman. The detached portions
must not he moved or passed until the front portion comes
back.

Pushing Cars.

174. When cars are pushed by a motor or engine (except
when shiiting and making up train in yards) the conductor
or flagman must take a conspicuous position on front of
leading car and signal the motorman or engineman in case
of need.

Instructions in Writing.

175. Mcessages or instroctions respecting the movement
of train or the conditions of track or bridges mmst be in
writing.

Responsibility for Switches.

176. Switches must be left in proper position after hav-
ing been used. Conductors are responsible for the position
of switches used by them and their trainmen, cxcept where
switch tenders are stationed.

Switches for Following Trains,

177. A switch must not be left open for a following
train, unless in charge of a trainman of such train.

T
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Motormen nnd Enginemen See That Switches are
FProperly Set.

178. When a train backs in on a siding to meet or be
passed by another train the motorman or engineman, when
train s in the clear, must also sec that the switch is prop-
erly set for the main track

Motormen and enginemen must also see that switches
are properly set before they pull in or out of sudings or
other tracks. i

Responsibility for Safety of Trains.

179. Roth motorman and conductor, or engineman and
conductor, are responsible for the safery of their tran
and the proper fulfillment of all rumnming orders received
by them, governing the operation of their train, and under
conditions not provided for by the rales, must take every
precaunion for their protection.

Cases of Doubt.

180. TN ALL CASES OF DOUBT OR UNCERTAIN-
TY, TAKE THE SAFE COURSE AND RUN NO
RISKS. .

Backing Train.

181. When a passenger train runs by a slation or other
stopping place, they must always give the back-up signal
and receive the response before starting back. |Rules Y5
(h), 98 (d), 99 (c).] Great care must he exercised
in backing a train to avoid injury to passengers or others
by sudden or unexpected movement.




|
|
|
|
|

46
Work Trains.

182. Work extras will be assigned working limits by
train order.

Crossing Other Railroads at Grade.

183. Special fnstructions will be issued governing each
raifroad crossing at grade which must be strictly observed.

Care Passing Other Trains at Stations,

184. Trains must use caution in passing a 1rain receiving
ar discharging passengoers at a station, and must not pass
between it and the platform at which the passengers are
being receiveil or discharged.

Approaching Meeting or Passing Points.

185. All trains mmst approach meeting or passing pomts
mnder full control, and mmst not attempt to pass until
switches and sigmals are seen to be right and the train to
he met or passed is clear of the main track.

Give Notice of Following Section.

186. \When a train tunning in sections meets an opposing
train, the conductor of each section of such train display-
mg sigmals for a followmyg section will, in addition to
seeing thal proper whistle signals are given and answered,
personally notify the conductor of opposing tram thal an-
other section s following.

L aE
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RULES FOR MOVEMENT BY TRAIN ORDER.
Train Orders.

R01. For movements not provided for by tme-table,
tram orders will he issued by aothority and over the
signature of the General Manager, or other designated
authority. They must contain neither information nor
mstructions not essential to such movements.

They must be briel and elear; in the prescribed forms
when applicable; and withont ernsure, alteration or inter-
lineation.

Train Order Form.

201-A. Train orders will be issued on Form a1, unless
other form is authorized by the General Manaser,
Wording Must Be the Same.

202, Fach train order must be given in the same words
1ocall persons or trains addressed.

Numbering Orders.

203. Train orders will be numbered consccutively cach
day, begmning with No 1 at midnight

Address of Orders,

204. Tram orders wust be addressed to those who are
v execnte them, namig the place ar which cach is to
receive his copy. Those for a train mist he addressed to
the conductor and motorman or engmeman, and also (o
any one who acts as its pilol. A copy for each person
addressed must be supplied by the person taking the order.
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Orders Addressed to Operators Must Be Respected by
Trainmen.

204-A. Orders addressed to operators restricting the
movement of trains must be respected by conductors and
motarmen or engmemen the same as if addressed to them.

Conductors and Enginemen Must Show snd Read
Train Orders to Balance of Crew.

204-B. Tt shall be the duty of the conductor to show
and read all train orders received to the flagman and hag-
gageman on his train, and the duty of the engineman to
show and read them to the fireman.

Dispatcher's Record of Orders.

205. Each train order must be written in full by the
dispatchier, in a book or record provided for the purpose,
before or at the time of giving the order to the train
crews. With it must be recorded the mames of those who
have signed for the order, the time, and from what station
the order was repeated and delivered, and the train dis-
patcher’s initials, underscoring each word and number as
repeated.  These records must be made at once, and never
from memory or memoranda.

Designation of Trains.

2086. Regular trains will be designated in train orders
by their numbers, as “No. 10, or “Second No. 19" adding
Motor or engine numbers.  Extra trains will be designated
oy motor or engine numbers and the direction as “Extra
Fngine 798 ‘east’ or ‘west,’” or “Extra Motor 205 ‘east’ or
'wat_."
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Train Order Signal.

207. To transmit a train order, the signal "31," followed
Jy the direction, must be given to each office addressed,
the number of copies being stated, if more or less than

three—thus, “31, west copy 3.

Details of Transmision.—Order to be given to Opera-
tor nt Meeting Point.

R08. A train order to be sent to two or more offices must
be transmitted simultaneously to as many of them as prac-
ticable.

The several addresses must be in the order of superiority
of trains and when practicable must include the operator
at the meeting point, each office taking its proper address.

When not sent simultancously to all, the order must bhe
sent first to the supcrior train.

Copies of the order addressed to the operator at the
meeting or waiting point must e delivered to all trams
affected until all have arrived from one direction.

Person Receiving Orders Malke Requisite Number of
Copies.

209. The person receiving train orders must write them
in manifold during transmission, and if they cannot at
one writing make the requisite number of copies, they
must make others from ane of the copies first made, but
the same must be repeated back lo the dispatcher, same
as first copy, before being zcted upon.

One copy must be provided for each person addressed
and one copy for operator’s file or to be placed in box
provided for the purpose at points where there is no
operatar,
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Repeating Orders.—Signing and Making Complete,

210. When a train order has been transmitted, operators
must (unless otherwise directed) repeat it at once from
the manifold copy in the suecession in which the several
offices have been addressed, and then write the time of
repetition on the order. Each operator receiving the
arder must observe whether the others repeat correctly.

Those to whom the order is addressed must then sign
it, and the operators will send their signatures, preceded
by the mumber of the order, to the train dispatcher. The
response “complete,” and the time, with the initials of the
General Manager, or other designated authority, will then
be given by the train dispatcher. Each operator receiving
this response will then write on cach copy the word
“complete,” the time, and his last name in full, and then
deliver @ copy to each person addressed.

Restricting Order Must Be Made ““Complete” for Re-
stricted Tmin Before It is Given to Another
Train.

211. A train order restricting the rights of a train must
nol be given to another train until the signature of the
conductor and motorman, or engineman, of the train
whose rights are to le restricted is obtained to the re-
stricting order, and given to the train dispatcher, and
“complete” given thereto by the dispatcher.

Failure of Telephone and Telegraph Lines.

212. [{ the line should fail (communmication with the
dispatcher be cnt off) hefore the train dispatcher has given
“complete” to a train order the train order is of no effect,
and must then be treated as though it had not been sent.

oo
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Train Orders to Be Obtained Over Telephons and
Telegraph Lines.

213. Train orders will be given over the Company's
telephone fines, its telegraph lines, and in case of failure
of those, when emergency reguires, over other (commer-
cial) telephone lines,

Train Orders Have Precedence Over Other Business.

214. Train orders must be given precedence over all
other business on telephone and telegraph lines.

Signal to Clear Line.

The signal “0” will be used to clear the line for train
orders andd for operators and trainmen to ask for orders.

Location of Telephonesa.

Telephones are located in the agent’s office at stations
where an operator is employed, Other points provided
with telephones will be bulletined.

Operators Preserve File Copy.

215. The operator who receives and delivers a train
order must preserve the lowest copy.

Orders Deliversd to Trainmen at Train Dispatcher’s
Office.

216. For train orders delivered by the train dispatcher
the requirements as Lo the record and delivery are the
same as at other offices.
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Trainmen Obtain Orders Over Telephone Direct from
Train Dispatecher.

217. Ta obtain train orders at telephone stations where
there is no operiator on duty the conducior will call the
dispatcher and TCPOrt train number and location.  The
dispatcher will give such orders a5 are necessary to the
conductor, who will write the same plainly and withont
(umauthorized ) ahbreviation, on the blank provided for
that purpase, making requisite number of copies, and when
he has fimished writing the order he will read it 1o the
dispatcher, who will 0. K the same, if correct. The
conductor will thereupon sign his name upon the order.
The motorman or engineman will then read the order to
the dispatcher, and if correct, the dispatcher will, if he is
ready for the order 10 be acted upon, complete the arder
by giving the initials of the seneral Manager or other
designated authority, the time, and the word “complete,”
which initials, time of completion and the word “complete”
together with the signature of the motorman or eéngine-
man, shall be promptly written upon (he order by the
molorman or engineman, after which the order shal be n
full force and effect.

Where it is not practicable for bath members of the
crew to leave the car at the same time al important places
designated by bulletin, of, in cmergency at other places,
after authority has been given by the train dispatcher on
duty at the time, one member of the crew May recerve
amd complete the order, the second member being required
10 read the order aloud 1o the one who has taken and
repeated it, before the traig is started, the dispatcher malk-
ing 2 full record of the facts and reasons on his record

book for every order completed by his instructions in his
manner.

b3
If for any reason the line should fail before the dis-

patcher completes an order, it is of no effect, and must
then be treated as though it had not been given.

Conductors Call for Orders.

217-A, When any tram reaches g meeting point and
finds that the train or trains to be met have not arrived,
the conductor shall immediately apply to the operator or
call the dispatchor for orders.

All Sections Included and Must Have Copies.

218. When a train is mamed in a train order by its
schedule number alone, all sectione of that schedule are
included, and each must have copics delivered to it

Stay on Siding Until Necessary Orders are RBeceived.

219. In no case shall A train leave a siding and run out
onto the main track without complete orders when same
are necessary.

Orders in Effect Until Fulfilled, Annulled or Super.
seded.

220. Train orders once in effect continue so until ful-
filled, superseded or annulled. Any part of an order speci-
fying a particular movement may be éither superseded or
annuiled.

Orders held by, or jcsued for, or any part of an order
relating to, a reguiar {rain become void when such train
loses both right and schedule as prescribed by Rules 158-A
and 71, or is annulled.

Train Order Signals and Clearance Card,

221. A fixed signal must be used zt each train order
o which skall indicate “stop” when there is an opera-
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tor on duty, except when changed to “proceed” to allow
a train to pass after getting teain orders, or for which
there are no orders. A train must not pass the signal
while “stop” is indicated. The signal must be returned
to “stop” as soon as a train has passed. It must be fas-
tented at “proceed™ only when no operator is on duty.

Operators must have the proper apphinnces for hand
cigmaling ready for immediate use if the fixed signal should
fail to work properly. 1f a signal is not displayed at a
night office, trains which have nol been notified must stop
and ascerlain the cause, and report the facts to the train
dispatcher from the next open telegraph office.

When approaching such signal and when not more than,

one thougand feet therefrom, and only after it s clearly
visible, the motorman or engineman will sound signal as
per rale 45 (1), 17 there are no orders for the train the
Operator will change the signal to “proceed” and motor-
man or engineman will answer the change as per male 05
(). If the signal indicates “proceed” when first seen by
motorman or engineman (except during such time as they
are advised by rule or special notice that no operator 15 on
duty or that operation of the signal is suspemded) the
train must stop before passing it, and not proceed without
orders or proper clearance card,

Where the semaphore 1s used, the arm indicates “stop”
when horizontal and “proceed™ when in an inclined posi-
tion.

Note—If red is displayved at a train-order office and the
operator holds no orders for truns ready to proceed, he
must give the conductor and engineman a clearance card
on the prescribed forms over his signature that he has no
arders for it, miving such train a clear signal.

At telegraph stations where there are no fixed signals
a red flag by day and a red light by night will be used
instead.

N .
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Operators’' Train Record. Reporting Trains.

222. Operators will promptly record and report to the
triin dispatcher the time of arrival and departure of all
trains and the direction of extra trains.

If Any Doubt as to Meaning, Ask Dispatcher.

223. [f the operator, or one, or hoth of the crew, or any
of them, do not understand the order or have any doubt
concerning its meaning, the dispatcher shall be natified. In
no case shall any of them attempt to mfiuence the decision
of the others as to the meaning of a train order.

Be Sure Traln Specified is Being Mef or Passed.

224. Trainmen must know, before meeting or passing
trains against which they have orders, that the train met
or passed is the one specified in the order.

Meeting Orders Not to Be Delivered at Meeting
Point.

225. Mecting orders must not be sent for delivery to
trains at the meeting point if it can be avoided. When it
cannot be avoided, special precaution must be taken by
the train dispatcher and operators to msurc safety.

Signs and Abbreviations.

228. The following signs and abbreviations may be
used:

Initials for signaturc of the General Manager or other
over whose signature train orders are anthorized.

Such office and other sigmals as are arranged by the

General Manager.
C & E—for Conductor and Engineman.
C & M—for Conductor and Motorman.
O S—Train report.
No—for Number.




Eng—for Engine.

Sec—for Section,

Jet—for Junction.

Dispr—for Train Dispatcher.

Opr—for Operator.

31—to clear the line for Train Orders.

9—for Operators amd trainmen to ask for Train Orders.

The usual abbreviations for the names of the months and
stations.

FORMS OF TRAIN ORDERS.

In train orders an electric motor will be designated as a
motor and a steam locomotive will be designated as an
engine
Meeting Orders.

FOEM A. FIXING MEETING POINTS FOR OF-
POSING TRAINS.

(1) Motor will meet Motor
at

(2) Motor will meet Eng.
at (and so0 on).

Examples,

(1) No 23 motor 112 will meet No. 24 motor 115 at
OOA_N

No. 3 motor 225 will meet second No, 4 engine 223 at
“B.”

No, 5 motor 222 will meet extra engine 95 east at “C."

Extra engine 97 west will meet extra motor 210 east at
uD."
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(2) No. 1 motor 225 will meet No. 2 eng. 226 at “E”
Second No. 4 eng. 227 at “F” and Extra 95 cast at “G"

Trains receiving these orders will run with respect to
each other to the designated points and there meet in the

manner provided by the Rules.

Run Ahend or Pass Orders.

FORM B. DIRECTING A TRAIN TO PASS OR RUN
AHEAD OF ANOTHER TRAIN.

(1) motor will pass eng. at
(2) eng. will pass motor ———
when overtaken
(3) eng. will run ahead of motor
10 <
(£) motor will pass eng. at
and run ahead of eng. Lo
Examples.

(1) No. 1 motor 228 will pass No. 3 eng. 220 at A"

(2) No. 6 cng. 230 will pass No. 4 motor 231 when
overtaken,

(3) Extra eng. 594 cast will run ahead of No. 6 motor
232 “B” to “C™

(4) No. 1 motor 234 will run ahead of No. 3 eng. 235
from “D” until overtaken.

When under (1) a train is to pass another both trains
will run according to rule to the designated point and
there arrange for the rear train to pass promptiy.

Under (2) both trains will run according to rale until
the second-named train is overtaken and then arrange for
the rear train to pass promptly.
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Under (3) the second-named train must not exceed the
speed of the first-named train between the points desig-
nated.

Under (4) the first-named train will run ahead of the
second-named train from the designated station until over-
taken and then arrange for the rear train to pass promptly.

When an inferior train reccives an order to pass a
superior train, right is conferred to run ahead of the train
passed from the designated point.

Right of Track Orders.
FORM C. GIVING A TRAIN THE RIGHT OVER

AN OPPOSING TRATIN.,
Note—This order must not be used when Form “A”
can be used.
motar has right over eng. 3
to -
Examples.

(1) No. 1 motor 250, has right over No. 2 engine 251
A" 1o “B.”

(2) Extra cngine 37 has right over No. 3 motor 252
f1C2 10 "D

This order gives the train first named the right over the
other train between the points named.

1f the trains meet at either of the designated points, the
first-named train must take the siding, unless the order
otherwise prescribes.

Under (1) the regular train must not go beyond the
point last named until the extra train has arrived, unless
directed by train order to do so.

(3) Work extra has right over all trains between

and — from m. to m,

S
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Example,

Waork extra train 275 has righl over all trains between
“A" and "B from seven (7) pm. to twelve (12) midnight.

This gives the work extra exclusive right Jietiwveen the
points designated between the times named.

FORM E. TIME ORDERS.

Run Late and Time Orders

(1) eng. will run late to
(2) motor will run late tey
and - late - to ete
(2) oeng. will wait at until
for X
Examples,

(1) No. 1 cng. 254 will run 20 minutes fate “A" 1o “B."

(#) No. 1| motor 255 will run 20 minutes late “C" to
"D and 15 minutes ate “E” to “D," etc.

(3) No. 1 eng. 256 will wait at “F" until 10 am. for
No. 2 eng. 357.

(1) and (2) make the schedule time of the train named,
between the points mentioned, as much later as stated in
the order. and any other train recciving the order is re-
quired to run with respect to this later time, as before
required to run with respect to the regular scheduole time
The time in the order, should be such as can be casily
added to the schedule time

Under (3) the train first named must not pass the des-
ignated point before the time given, unless the other train
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has arrived, The train last named is required to run with
respect to the time specified, as before required to run with
respect to the regular schedule time of the train first

named.
FORM F. FOR SECTIONS.
(1) Motor will display signals and run as ———
to <
(2) Motor will run as . to X
(3) No. motor will display signals ——
to for

at
will display

is withdrawn as

instead of motor
to S

(6) Mator

(7) Motor
signals and run as

(8) No. motor will take down signals at
(9) Motors and —— will reverse positions as
J and ¥ to .
Examples.

(1) Mator 201 will display signals and run as 1st No.
1 “A" to “Z"

(2) Motor 250 will run as second No. 1 “A” to “Z"

! (3) No. 101 motor 205 will display signals "A" to "G"
for motor 65. Second No. 1 will display signals “B"” to
: “E” for motor 99,

These examples may be modified as follows:

(4) Motors 20, 25 and 99 will Tun as 1st, second and
third No. 1, “A” to0 “Z"

’ Example (1) is to be used when the number of the
motor for which signals are displayed is unknown, and is
to be followed by example (2) both being single order
cxamples,

Under examples (2) and (3) the motor or engine named
will display signals,

Under example (4) the motor last named will not display
si

For changing sections:

To add an intermediate section the following modifica-
tion of Example (1) will be used:

(5) Motor 85 will display signals and run as second No.
1, “N" to "Z" Following sections change numbers accord-
“N” to “Z” Following sections change numbers aceord-
ingly.

Under (5) motor 85 will display signals and run as
directed, and following sections will take the next higher
number.

To drop an intermediate section the following cxample
will be used:

(6) Motor 85 is withdrawn as sccond No, 1 - P
Following sections change numbers accordingly.

Under (6) motor 85 will drop out at “H" and following
sections will take the next lower number.

To substitute one motor for another, on a section, the
[ollowing will be used :

(7) Motor 18, instead of motor &5, will display signals
and run as second No. 1, “R" to “Z."

Under (7) motor 85 will drop out at “R" and motor 1%
w:il run as directed.

I motor 85 is last section the words “display siznals
and” will be omitted.  Following sections need not be ad-
dressed
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To discontinue the display of signals the following ex-
ample will be used: 3

(5) Second No. 1 motor 205 will take down signals at
llu"‘ [ )

Under example (8) gecond No. 1 will take down signals
as directed, and a [ollowing section must not proceed be-
yond the pomnt named. : )

To pass one section by another the following will be
used : : s

(9) Motors 99 and 25 will reverse positions as second
amd third No, 1, “H" to “Z" o

Under (%) motor 99 will run ahead of motor 25 "H" to
w77 and, if necessary, both motors will arrange signals
accordingly. Following sections, if any, need not be ad-
dressed. ) i )

The character of a train for which signals are displayed
may be stated. Each section affected by the order must
lave copics, and must arrange signals accordmgly. )

To annul @ sectinn for which signals have been d:.s-
played over a division, or any part thereof, when no train
is to follow, the signals form “K” must he used.

FORM G. EXTRA TRAINS.

will run extra to =
will Tun extra ——— to

(1) Eng.
(2) Eng
return {0 -

and

Examples.
(1) Eng 9 will run extra “A” to “F."
(8) Eng 99 will run extra “A” o “F" and rcturn to
“g .
Under (2) the extra must go to “F" hefore returning
lO “c."

s
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(2) Motor will run extra, leaving

as follows, with right over all trains.
Leave

Leave
Armve

on

Example.

(3) Motor 77 will run extra, lcaving “A” on Thursday,
Febr. 17th, as follows, with right over all trains:

Leave “A" 1130 p.m.

Leave “C” 1225 am,

Leave “I” 1.47 am.

Arrive “F7" 228 am,

This order may be varied by specifying the kind of extra
and the particular trains over which the extrs shall or
shall not have right.

Trains over which the extra is thus given right must
clear the time of the extra five minutes.

FORM H WORK EXTRA,
(1) Eng. -

——— angd ———,

will work -

until

between

Examples,

(1) Engine 292 will work 7 a.m. until 6 p.m. between “D”
and “E*

Under (1) the work extrs must, whether standing or
moving, protect itself against extras within the working
limits in hoth directions as prescribed by rule. The time
of regular trains must he cleared.

This may be modified by adding-

(2) Not protecting againse (eastward) extras.

(3) Not protecting against extras.
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Under (2) the work extra will protect only against
(westward) extras. The time of regular trains must be
cleared.

Under (3) protection against extras is not required.
The time of regular trains must he cleared.

When a work extra has been instructed hy order to not
protect against extra trains, and, afterward, it is desired
10 have it clear the track for (or protect itself after a
certain hour against) a designated extra, an order may be
given in the following form:

(1) Work cxtra 292 will clear (or protect against) Extra
%6 cast hetween D" and “E" after 2.10 pm.

Under (4) Extra 70 cast must not enter the working
limits before 2.10 pm. and will then run expecting to find
the work cxtra clear of the main track {(or protecting
itself) as the order may require, .

To enable 2 work extra to work upon the time of regular
trzin the following form will be used:

(3) Work extra 292 will protect against No. 35 (or
class trains) between “D™ and “E"

Under (5) the work exira may work upon the time of
the trmin or trains mentioned in the order, and must pro-
tect itself against such train or trains, as prescribed by
Rule 90. The regular train or trains receiving the order
will run expecting to lind the work extra protecting itself.

When a work extra is to be given exclusive right over
a1l trains the following form will be used :

(6) Work extra 202 has right over all trains between
the points designated between the times named

Work extras must give way to all trains as promptly as
practicable.

Whenever extra lrains are run over working limits
they must be given a copy of the order sent to the work

B
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extra. Should the working order instruct a wark extra to
not prou:-ct against extra trains in one or both directions
extra trains must protect, as preseribed by Rule 172 zgninsi
fhc work extra; if the order indicates that the wo;k extra
is nf‘nlev:lm'g itself against other trains, they will run ex-
pecting to lind the work extra protecting itself,

The working limits should be as short as practicable
to be changed as the progress of the work requires. ;

FORM J. HOLDING ORDER.
Hold 3

Examples.

Hold No. 2.

Hold all (or ward) trains.

When a train has been so held it must not proceed until
the order to hold i annulled, or an order given to the
op'}-;axor in rdthc form: "— may go.”

iese orders will be addressed to the
knowledged in the usual manner, and wil‘l)plfcm:l(:;iv:::datc-o
cmlductnrs and motormen of all trains affected,

1<_orm J will oniy be used when necessary to hold trains
until orders can be given, or in case of emergency.

FORM K. ANNULLING A SCHEDULE OR A
SECTION,

No. is annulled ——— to ———,

of

Exampie.
No. 1 of Febr. 20th is annulled “A” to “Z”
Second No. 5 of Febr. 20th iz annulled “E" (o0 “C"

The schedule or section annulled becom i
: s void bet
the points named and cannot be restored. 2 g
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FORM L. ANNULLING AN ORDER.

Order No, is annulled.

Example.

Order No. 10 is annulled.

1f an order which is to be annulled has not been deliv-
cred to a (rain, the annulling order will be addressed to
the operator, who will destroy all copies of the order an-
nulled but his own, and write on that:

Annulled by Order No. 5

An order which has heen annolled must not be reissucd
under its original number.

FORM M. ANNULLING PART OF AN ORDER.

That part of Order No
nulled.

reading ——— 15 an-

Example.
That part of Order No. 10 reading No. | meet No, 2 ar
“S" is annulled.

FORM P, SUPERSEDING ORDER OR A PART OF
ORDER.

This order will be given by adding to prescribed forms

the words “Instead of S

(1) No. motar will meet No. motor
at instead of
(2) No. motor has right over No.
« motor to instead of
(3) No. maotor will display signals for
motor . to instead of

B e

]

f
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Examples.
(1) No. 1 motor 50, will meet No. 2 motor 35 at “C”

instead of “B."

(2) No. 1 motor 60, has right over No. 2 motor 65,
“G” 1o “R" instead of “Z"

(3) No, 1 motor 70, will display signals for motor 85,
"A" 1o “Z)" instead of Y.

The order which has been superseded must not be reis
sued under its original number.

FORM R. PROVIDING FOR A MOVEMENT
AGAINST THE CURRENT OF TRAFFIC.

No. ong. has right over opposing trains
on track to s

Example.

(1) No, 1 motor 50 has right over opposing trains on
No. 2 (or eastward) track “C" to "F.

A train must not be moved against the current of traffic
until the track on which it is to run has been cleared of
OpposImg trains.

Under this order the designated train must use the track
specified between the points named, and has right over
opposing trains on that track between these points. Op-
posing traimns must not leave the point last named until the
designated trains arrive.

This order may be modified as follows:

(2) After No. eng. arrives at

has right over opposing trains on
track to -
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Example.

After No. 4, motor 54, arrives at “C” No. 1, motor 51,
has right over opposing trains on No. 2 (or castward)
1 k. “C" 1o “p

I Under (2) the train to be moved against the current of
traffic must not leave the first-named point until the arrival
; of the first-named train.

FORM S. PROVIDING FOR THE USE OF A SEC-
TION OF DOUBLE TRACK AS SINGLE TRACK.

track will be used as single track between
and If it is desired to limit the time for such use
add (from until ).

Example.
No. 1 (or westward) track will be nsed as single track
between “F" and “G,"” adding if desired:
From | pam until 8 pm.

niy
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TRAIN MASTERS.

260. Train Masters will report to and receive instruc-
tions from the General Manager.

261. They arc in direct charge of train service and the
operation of motive power and rolling stock, including the
assignment of motive power, distribution of cars and
movement of traffic,

262. They have charge of all emplovees in train, yard,
telephone and telegraph serviee, and in station service con-
nected with train service and the movement of traffic, and
are responsible for the proper organization and adequacy
of uch forces. They must know that employces are quali-
ficd 1o perform their respective duties and that they
understand the rules. They also have sach control over
forces and work of the Maintenance Department as may
be necessary to the proper movement of trains and the
protection of property und the interesis of the Company,

263. They will appoint brakemen, flagmen and bagzage-
men and will recommend to the General Manager (he
appointmeni of conductors, and, together with the Master
Mechanie, will recommend the appointment of enginemen.

They will see that no one is emploved in any grade of
train service for which formal examination is prescribed
until hie has passed such examination and that no one is
employed until he has filed application for position on the
Company’s standard form.

264 They will see that the rules are obeyed, and they
may suspend any sabordinate for vielation of the rules
or for neglect of duty, and will report all such cases and
action taken to the General Manager.

265. They will give special attention to the movement
of trains and see that they are moved with the utmost
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271. They have supervision over train dispatchers, sig-
nalmen, telegraph and telephone operators, and will direct
the work of linemen as far as may be necessary to the
proper movement of trains and protection of property,

272, They must know that the employees under their
supervision arc qualificd to fill their respective positions
and that they know the rules and obey them.

273. They will designate the regular hours for telephone
and telegraph operators to be on duty at the various
stations amd may vary same at any time according to the
requirements of the service. They will require operators
to be on duty at other than regular hours when safety
and prompt movement of trains require it

274. They may suspend any employee under their super-
vision for violation of the rules or for meglect of duty,
They will co-operate with surgeons in caring for injured :md~w1|l report such action and reasons therefor to the
persans and with the Maintenance Department in clearing Louin REayies: -
and restoring tracks, and will sce that traffic 18 resnmed 2_75' They will' perform s9ch other dutiesus may, he
ar the carliest posgible moment, and will make detailed assigned to them by the Train Master.
report of each case to the General Manager.

268. T)iey must sce that all new time tables are dis- TRATIN DISPATCHERS.

tributed in due season, that receipte are taken therefor, 276 - H S
and that no conductor, motorman, engineman, flagman or ..Tram I)nsp:u.chcrs will n:pon. i :mfl g -
S bcan s Altoweal th Twh on. the vond after nen G structions from"l"t':m Master and Chicf Train l)ls[ﬂtd'l.m'.
tSbik i in cffect tintilafier he hits: bern Supplsedl with and ) 277. They will issue orders for the movement of trains
it the mame of the Train Master, in strict accordance with
i the Rules.
CHIEF TRAIN DISPATCHERS. 278. They must keep constantly and closely informed as
to the location and progress of all trains, require prompt
reports of their arrival and departure from all open tele-
phone and telegraph offices. and register all such reports
on the Train Sheet. Causes of delay must be immediately
ascertained and, if possible, remedicd.

punctuality and dispatch and thar the highest degree of
care is used fo sconre safety.

266. They will see that no lrains suffer umnecessary
delay, that proper loads are hauled by all freight trains
and that no more are run than are actually required, that
unnecessary mileage of empty cars = avoided, that cars
are not unnecessarily detained at stations and that foreign
cars are returmed to comnecting lines without delay.

267. In case of serions accident to trains or ohstroc
tions of the ftrack, they will see that every possible
precantion is taken to insure safcty of trains, notify the
General Manager and the Chief Engineer, see that proper
forces are assembled, go to place and see to the protection
of laggage, cxpress, mail and freight, and thar passengers
are cared for and forwarded as promptly as possible

receipted for a copy thereof.

269. (‘hicf Train Dispatchers will report to and receive
mstructions from the Train Master.
270. They are in immediate charge of the movement of
trains. of the distribution of cars and of tlhe operation of
telephone and telegraph hines.
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279. They must anticipate, as far as possible, the ne-
cessity for orders and have them ready and compel a
prompt compliance therewith by trainmen.

280. They will enforce discipline among operators.

281, They will register upon the Train Sheet the time
that each tramn dispatcher is rcheved and by whom, enter
all other information called for thereon, including a record
of all impartant events that occur while they are on daty.

282. They must never delegate their duties to another
and must never go off duty until relieved by another train
dispatcher, to whom thes must then deliver a summary
writtent in ink of all train orders outstanding and of any
other information necessary for his guidance

TELEPHONE ARD TELEGRAPH OPERATORS.

283. Telephone and Telegraph Operators will report to
and recetve mstrictions from the Chief Train Dispatcher.

284 They are required to he constantly on doty during
the hours assigned them, and must not leave their affices
without permission.

285. On Sundays, unless ofherwise instructed, offices
must he kept open between the honrs of 8 and 10 A. M. and
4 and 6 P, M. for commercial husiness where there is no
independent commereial office.

288. At offices where there is no night operator, the
day operator on leaving the office at night must place in
the window where it can be read from the omside a card
plainly written showing where he can be found during the
night. He must not leave the vicinity of the office, even
after business hours, without special permission.

287. Operators will be required to be in their offices at
other than their regular hours, in cases of emergency.
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288. They must not leave their offices while a train is
at the station, unless required to do so by business con-
nected with the train,

288. \When permitted to leave their offices in charge of
other operators, they must first make the substitute ac-
quaintedd with the business of the office—especially with
that pertaining to the movement of trains—and with the
management of the switch boards, instruments, batteries,
ete.

290. Telegraph operators must always disconnect their
instruments from the circuit when they are about to close
their offices, and in doing so, musl be careful not to leave
the main circuit interrupted

201 They mmst keep their instruments clean and in
good working order, and when they need repainng must
notify the Chief Train Dispatcher.

282. Local batteries must be kept clean and no damp-
ness must he allowed on the space between the cells or
on the shelves on which they rest, They must be cleaned
and remewed at such times as will least mterfere with
business,

283. In case a drcuit is interrupted, they must test the
wire and report, if possible, on which sule of their office
the trounhic is.

294 They must not use the ground wire except when
the creuit is interrupted, and then only long enough to
ascertain and report as required by the preceding rule
or to transmit business that would suffer by delay.

295. They must not allow any person inside the office
barriers, except as provided in Rules

286. The Company’s wires must not be used for the
transmuassion of commumications which may, without detri-
ment to its interests, be sent by train. If operators receive
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messages for transmission an the Company's account, the
necessity for sending by wire they consider questionable,
they will transmit such messages as promptly as possible,
and forward copics of them to the Chief Train Dispatcher
for his information.

297. All messages sent and received must be dated,
timed, and have written vpon them the initials of the
operators who sent and received them. Messages sent
must be preserved for reference. and those received mmst
be delivered promptly. All messages received for officers
of the Company or for delivery on trains must be enclosed
in sealed envelopes,

298. They must not receive messages to be transmitted
free, unless they are signed by, or are answers (0 Messages
signed by an officer, agent or employee of the Company.
They must consider all messages strictly confidential, and
not permit them 16 be read by any persons except those
10 whom they are addressed, nor make their contents sub-
ject of conversation or remarks.

299. In case of accident, no message respecting il, other
than regular tariff business, mmst be sent unless addressed
to an officer of the Company und signed by an agent, con-
ductor, or other authorized person, nor must such message
be made the subject of conversation or remark.  Particu-
lars for the public will be furnished anly by an officer
of the Company or upon his authority.

300. Every day (Sunday excepted) at 11:57 A. M.
(Eastern Time) all business will be suspended on the tele-
graph line time circnits, and connections made with the
Washington U, S, Naval Observatory clock during three
minutes. The signal clock at the Observatory is arranged
to break the circuit once every sccond, except the 29th
second and the 56th, 56th, 57th, and 50th secconds are

3

omitted.  Thus the first beat after the panse of five seconds
always marks the beginning of & minute, aml the first beat
after the pause of one second marks 30 seennids.  In onder
to distngmsh the last minute the beats cease 10 seconds
before 1200 o'clock when there is i single beat.  The first
beat after the long panse indicates exactly 12:00 o'clock,
Noon (Eastern Time).

301. At offices where standard clocks are Tocated, the
operator must see that they are regulated daily in accord-
ance with the time signal, unless other provision is made
for such regulation. Any variation of = standard clock
of more than four seconds per day, and any variation
of ordinary station or office clocks of more than 30 scconds
per day, must be promptly reported by telegraph to the
Chief Train Dispatcher.

302. They will, in transacting the commercial husiness,
be governed by the rules of the Telegraph Company

303. The Company, by terms of its contract with the
Western Union Telegraph Company, i bound to do the
cotmercial business of (hat Company at its stations, and
operators will consider its transaction a part of their
regutar duties and govern themselves accordingly.

304 In addition to the abbreviations and signals pre-
scribed by the Rules the following numeric signals will be
used as required:

1. Wait a minute.

2. Operators to ask for train orders.

3. Give me correct time.

4 Where shall T go ahead?

5. Have you anything for me?

8. Busy now on other wires?

9. Trainn Master's and Train Dispatcher’s Signal. Pref-
erence over everything except 97,
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15. For you and others.

17. Car reports.  Preference over ordinary. business,

15. Whart is the matter?

27, Close your key; you are breaking.

29, This is private and must he delivered in sealed on-
velape. i

44 Answer quick.

97, President’s. Vice-President’s, and General Manager's

Signal, and only to be used by their order. Prefer-

ence over everything,

CONDUCTORS, MOTORMEN, ENGINEMEN AND
OTHER TRAIN AND YARD EMPLOYES,

305. Conductors, Motormen, Enginemen, Firemen,
Flagmen, Baggagemen, and DBrakemen must report for
duty at least thirty minutes before leaving time of their
respective runs or trains and as much earlier as may be
necessary to enmable them to have everything in readiness
to leave on time. 1 is the duty of conductors to see that
the necessary crew is on hand; that the train is properiy
made up, properly cquipped and supplied, and in every way
ready for service, and to report any failure or omission
to the Train Master.

306. A conductor, motorman or engineman will not be
relieved during a2 trip except in 2 case of exlreme necessity
and then only snder instructions from the Train Master.
The relieving conductor, motorman or engineman must
receive and have fully explained to him all unfilled orders
and before proceeding must compare same with those
held by balance of crew; and cach member of the crew

must know that the orders are fully understood by the
other.
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307. Before starting on each trip train employees must
have a copy of the working time table for all paris of the
road to be covered by such trip, and if 2 new time table
is 1o take effect during the trip, they must have the
requisite copy or copies of such new time table also

308. Train employees must examine the special order
books and bulletin hoards, and will be held responsible
for the observance of all such special orders and bulletins,
after having an opportunity to read them, or after being
advised of them.

309. Truin employvees must make all reports and other
returns required of them by the several departments in
due time and in the form and muanner prescribed.

310. They must keep a record of the dates and details
of all occurrences important to remember and be prepared
to give a full and correct account of them whenever re-
quired to do so.

311. At the end of each trip conductors and motormen
or enginemen must report in writing on form provided for
that purposc il zccidents and other unusual occurrences,
whether previously reported by telegraph or not.

312. Freight trains must not go to the schedule meeting
points of passenger trains unless there is ample side-track
room for the freight Lrain and at least one of the pas-
senger trains. Freight trains must not do work at stations
while passenger trains arc approaching, or standing in the
limits of, said station.

313. Speed of trains will not exceed ffteen miles per
hour over track or structures protected by slow boards.

314. Main line switches must stand set and fastened for
main hne at all tmes when not in use. To guard against
derniling by throwing switch under moving cars or engincs,
the person in charge of the switch must, as scon as he sets
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and fastens the same, take position at least ten feet from
the switch stand, where he will remain nntil the last wheel
has passcd over the switch. The switch must not be set
for main linc until engine or train using siding is clear
of clearance post. This does not relieve train and engine-
men on main rack from knowing that train is clear before
proceeding.

315. The use of sticks in applying hand-hrakes is strictly
prohibited. A violation of this rule will be considered
just cause for dismissal from the service.

316. In coupling or uncoupling cars or air-hose, em-
ployees are positively prohibited from going between the
cars while either car is in motion. They are also prohibited
from going between the cars while an engine is attached to
either for any other purpose than o adjust for a coupling
knuckle upon the car farthest from the engine, or to conple
the air-hose, and then only when the cars are stationary
and the knuckle can be adjusted in the ordinary way hy
raising the lever with one hand and opening or closing the
Ymuckle with the other. [f anyvthing connected with the
coupling apparatus, cars or track be defective or out of
order, making the coupling or uncoupling more difficult or
dangerous than ordinary. the employee must not attempt to
make the coupling or uncoupling, or to remedy the defect
or difficulty, but must immediately wpon discovery report
the same to the Conductor or other superior officer in
charge of the train. Conductors and yard foremen are
reguired to see that trainmen and yard men do not violate
these instructions, and they shall requre cachk brakeman
on their tram to read these instructions in their presence,
and whenever these instructions are violated the conductor
or yard foreman must be able to establish the fact that
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the Lrakeman in fault violated the instructions positively
against his orders

317. Every employee must exercise the utmost caution to
avoid injury to himsclf or to his fellows, especially in the
switching of cars, and in all moyements of trains, in which
work cach employee must look after and be responsible for
his own safety. Jumping on or off trains or engines in
motion, gelting between cars in motion to couple or un-
couple them, and all similar imprudences are dangerous
and in violation of duty. All employees are warned that
if they commit these imprudences it will be at their own
peril or risk.

318. Every employee is hereby wamned that before ex-
posing himself in being on the track or grounds of the
Company, or in working with or being in any manner on
or with its cars, engines, machinery, or tools, he must
examine, for his own safety, the condition of all machinery,
tools, tracks, cars, engines, or whatever he may undertake
to work upon or with, hefore he makes use of or exposes
himself on or with the same, 50 as to ascertain, as far as
he reasonably can, their condition and soundness;- and
he is required to promptly report, either to the Train
Master, or to the agent who may be his immediate superior
officer, any defect in any track, machinery, tools or prop-
erty of the Company affecting the safety of any one
using or aperating upon or with the same. The object of
this rule is to protect employees from sulfering personal
injury from any cause. While the Compuny will be re-
sponsible to each one for the discharge of all its duties
and obligations to him, and for any fault and neglect of its
own, or of its Board of Directors or General Officers,
which are the immediate cause of the injury, yet it will
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not be responsible to him for the consequences of his own
fanlt or neglect, or that of any other employee of the
Company, whether they or any of them are superior to
him in authoerity, as conductor, foreman, or otherwise; it
bemng the right and duty of every employce, under all cir-
comstances, to take sufficient time before exposing him-
sclf, to make such examinations as are here required, and
refuse to obey any order which wonld expose him to dan-
ger. Every case of personal injury must be promptly
reparted.,

319. Whenever any person, animal or other obstruction
appears upon the track. or so close thereto as to be in
danger, then dnstantly, the following precautions must be
observed :

L The alarm whistle most be sounded,

2. The brakes must be applied,

3. Every other possible means must be employed to
prevent an accident,

If there is time, all these requirements wmust de complied
with,

If by reason of the speed of the tram, or the suddenness
of the obstruction, only a part of these precautions can be
observed, then such of them as under the particular facts
of each case is best calenlated to prevent a possible accident
must be obscrved.

Bul, if possible, all precautions must be observed,

320. LEnginemen will call alond o firemen and firemen
to enginemen the indications of all fixed signals as they
come in view.

321 Trains must make every cffort consistent with the
Rules and Orders and with safety to make their running
time and will be governed by instructions from the T'rain
Master as to making up lost time

s

322. If their trains are involyed in any accident from
which claims or personal injury may arise, the conductor,
assisted by the balance of the crew, must get the names
and addresses of all persons thereon. and a statement from
each whether any personal injury has been sustamed, must
make a complete record of such names, addresses and
statements and, in case of personal imjury, they must he
governed by the Rules and the instructions on personal
mjury report form.

323. In casc of defeet m, or damage to, road-bed, track,
switches, overhead lines or wires, that threaten safety of
trains, or should the road be in danger of becoming im-
passable or unsafe from any cause, and there are no track
men ar hand or other means of protection, they must leave
a4 flagman with signals or otherwise protect following
trams, and must notify all opposing traing that are met,
until they are assured that the point is fully protected;
and will notify any trackmen available, and most stop at
the first telephone or telegraph office and report the defect
and the action taken, by wire, to the Train Master.

Lf there is fire along the line which threatens any struc-
ture of the Company or adjacent property, train crews
must take necessary action 1o protect trauns and properiy,
notify section men, and report to Train Master from first
telephone or telegraph station,

324. If a lire be discovered on a bridge or trestle or so
near to such strocture as to threaten i, and there are no
track men or other employees at hand, the train must be
stopped and the fire extinguished.

325. Conductors, motormen, enginemen, and other train
employees, must always be vigilant to foresce and, as far
as possible, 1o prevent anyihing which may cause accident
or delay to their trains. They must constantly bear in
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mind that many of the most serious accidenis to trains
have resulted from failure to properly protect them.  They
must not allow any other duties to interfere with the
necessary precautions for the protection of their trains,
and must invariably sec that flag and signal protection is
made complete with the utmost promptness and in strict
accordance with the Rules.

328, A flagman’s signal equipment consists of:

One red flag (three torpedoes securely attached to staff
ready for immediate use).

One red lamp (three torpedoes securely attached, ready
for immediate use),

One white lamp,

Twelve torpedoes.

Six red fusecs.

One box waterproof matches.

One signal case.

327. Conductors, motormen and enginemen mnst provide
themselves with this signal equipment complete before
starting out on their run and keep same at hand, in proper
order, and ready for immediate nse.

328. When a train is obliged to stop between stations,
except in obedience to a danger signal, they must endeavor
to do so on a tangent or at other point where the view
is long and clear.

329. Train orders received by conductors, motormen and
enginemen must be sent by them daily to the Train
Master.

330. Crews of work trams located at other than terminal
stations, must in all cases obtain permssion of the Train
Master hefore absenting themselves from the vicinity in
which they are stationed, as they are likely to be called
upon at unusual hours.
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331. When there is evidence of a car being on fire, over-
head switch must be immediately thrown to “OFF,” and
poth motorman and conductor must use every effort to
prevent passengers becoming pamic-stricken or leaving car
before 3t is hrought to a stop.

832, The greatest degree of care must be used by all
train employes at all times to avoid injury to persons and
property.

333. All employees must familiarize themselves with the
riules governing other employees and must render every
assistance in carrving them out.

334. The foregoing mnles, which apply to conductors,
motormen, enginemen and other train and yard employees,
are supplemented by the following mules which apply
specially to the duties of the employees and service indi-
cated.

CONDUCTORS.

335. Conductors will report to and receive instructions
from the General Manager and Irain Master, They will
abey the orders of station agents, station masters and yard
masters at stations and in yards.

336. They will have charge of the trains to which they
are assigned and of all persons employed thereon. They
are responsible for the safe and proper management of
such trains, for the protection and care of passengers,
bageage and freight, for a thorough performance of duty
hy the teain employes, and for the observance and enforce-
ment of all rules and orders relative thereto. They will
report all violations of rules and neglect of duty by the
train employees to the Tram Master, and in cases of gross
misconduct report to Train Master for instructions, and
hold the train, should safety require it

-
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337. Any failure on the part of Conductors to exercise
proper control over the movements of their trains, or to
report negligence or violation of duty will be taken as
proof of inefliciency,

338. They must see that all persons employed on ther
trains arc familiar with their doties, and must instruct
them, if necessary, in the proper performance of their work
and caution them as to its risk.  Any incompetence which
they cannol readily remedy must be promptly reported to
the Train Master,

339. They must never intrust the duties of a flagman to
any person not entirely familiar with them.

340. They must see that the tram is furmiched with all
necessary supplies and with the standard train and signal
equipment  complete, inchuding that to be used by the
motorman or engineman, and that all requisite train signals
are properly displayved.

341 They must make the test of the mr brake and
sigmal appliances, and assure themselves that they arc
comnected and work properly throughout the train,

342. At points where there is no switching service, they
will have charge of the making-up of their trains, with
the assistance of the trainmen, make thorough inspection
of therr trains, and must detach any cars that they cannot
make safe to run

343. They must see that all cars taken into their trains
at mtermediate points are thoroughly mspected, must test
the air brake applinnces thercon, and must ascertain that
they are safe to run before starting the train.

344. They must see that the engineman is advised of all
the new special orders or bulletins found at intermediate
points, which 1t i1s necessary for him to know during the
trip.
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345. They must personally register their trains at all
registry stations, unless otherwise specially directed. They
must bear in mind that these registers are to govern the
rights and movements of other trains, and they must bo
carcful to write distinctly and legibly. The information
as ta the classification signals of regular trains must be
given in one of the following forms:

“Signals,” "Signals from to " ar

“No Signals,” as the case may be.

346. They must do all they can toward the starting of
their trains at the appointed time, and make cvery effort
congistent with the rules and orders and with safety to
move them with regularity, and as nearly on time as pos-
sible.  Any lack of co-operation in this respect on the part
of the train, station or yard men, telephone or telegraph
operators must be reported to the Train Master,

347. Upon arrival al a point where the train order signal
is displaved or where orders are necessary to e further
movement of their trains, they must immediately report for
such orders.

348. In all cases of delay to their trains they must
promptly report to the Train Dispatcher, if possible, giving
the cause and probable duration of such delay.

348. If their trains are detained for want of orders at a
telephone or telegraph station where the operator is not in
atendance, they must call him and report for orders, or
report for orders as provided in rule 217,

350. They must inspeet the running gear, and brake
and draft rigging of their trans as often and closely as
practicable while on the road, require their men to assist
in such inspection. remedy as far as possible any defects
discovered, and remove from the train any cars that are
nnsafe to run.
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351. They must see that the hrakes are securely applied
on all cars left by them on sidings. that the wheels are
hlocked, if necessary, and where derailing switches are
provided, that they are set so as to prevent such cars from
olstructing the main track.

332. They must sce thar hand and lamp signals are care-
folly and correctly given, and that whistle signals are
accurately sounded.

353. Thev must not allow running or flving switches to
e made where it can be avoided, and when onavoidable,
such movements must be made with all the care necessary
to alsolotely prevent accident.

354 When cars are set out at other than the regular
points for their delivery. or when cars are left which they
have orders to move, they will notify the Station Agent or
Yard Master of such action and the reason therefor, and
will also report the facts by wire to the Train Master.

355. They must sce that their trains do not ohstroct
street or highway crossings, and that all ordinances of
cities or villages limiting such obstructions or the rate ol
speed over street crossings are fully complied with. When
their trains are cul al crossings, they must see that they
clear the whole width of such crossings.

356. In Jeavmg cars upon sidings, they must see thar
they are left entirely clear of any street, highway, or
private crossing.

357. Thoy mmnst stop their trains to let off or take on
Hne repairers engaved in their duties, upon request or
signal from such repairers, and mmst report such stops
to the Train Master.

358. In ease of accident to their trains at points where
they cannot commumicate with the Train Master, they
may command the service of molors and engines and
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men of other trains should the emergency require it. The
ranking or senior conductor on the ground will take
charge, and all others will assist.

358. In case of death on their trains from accident or
otherwise, or of the kiling of any person on the track
by their trains, they must see that the proprieties are
observed and that the body receives appropriate care and
1§ removed as soon as possible to a proper place and left
in the charge of a public officer or an agent of the Com-
pany.

360. They must report all detentions and (he causes
thereof by wire to the Train Master from the first open
telephone or telegraph office at which they stop.

361. A: the end of each trip they must report to the
Train Master in writing all accidents and other unusual
vecurrences, whether previously reported by telegraph or
nol.

Passenger Service.

362. The forcgoing rules. which apply to the duties
of all conductors, are supplemented by the following rules,
which apply specially to the duties of conductors in Pas-
senger, Freight and Maintenance or Construction Service,
respectively.

363. Passenger Conductors will comply with the in-
structions rccoived from the Accounting, Passenger and
Treasury Departments.

364. Side doors of vestibules must when practicable be
kept closed while train is in motion. and when nol
closed the condoctor or flagman must keep close watch
and see that passengers do not nide near open door.

365. When cars are to be cleaned at points where no
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car cleaners are cmploved, they must see that trainmen
thoroughly perform such work,

366. Al way stations they must give constant attention
to their lrains and to passengers, except when it is neces-
sary to enter the stations to sign their orders, register
their trains, or examine train regisiers, bulletin boards or
special order books.

367. They must sce, as far as practicable, that passen-
gers have proper transportation hefore enlering the train,
and must announce destination and primcipal stops, and
whether it 15 a local or express troin, as passengers enter.

368. They mmst not give the starting signal while pas-
sengers are getting on or off their traing, and they must
prevent passengers from getting on or off while the trains
are moving. When practicable vestibule doors must be
closed hefore train is moved.

389. When a train runs past 3 stopping place they must
cee that passengers are warned not to alight until the train
has backed.

370. They must comtmibute as far as they can, withont
being unduly officions, to the convenience amd comforn
of passengers, amd must give particular attention Lo woimnen
and children who are unattended. and to all persons who
are 1ll, infirm, incxperienced, or otherwise unable to care
for themselves,

371 They must sce that passengers are provided with
seats as far as possible, and that no one is allowed to
ocenpy more than a single seal to the exclusion of others,
and they must not allow passengers to put their feet on
the cushions or otherwise misuse the seats,

372, Passengers must not be permitted to ride on plat-
forms when there is room inside the car, and in no case
must passengers be allowed to ride on an open platform.
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373. They must not allow passengers to ride in baggage
OF EXPress cars.

374. They must not allow passengers to carry in the
coaches hulky packages or other articles which obstruct
the asles, seats, or the space belween seats, to the mceon-
venience of other passengers. Articles of this description
which are entitled to be carried as baggage must be sent
to the bagrage car and checked. 11 not entitled to be so
carried, they must be forwarded by express or otherwise
disposed of by the owner.

875. They must see that proper ventilation is had in all
passenger cars, and that, when artificial heat is in use, a
proper and uniform temperature is maintained at all times.

376. They must see that no unauthorized peddling or
solhiciting is done on their trains, that no heggars, gamblers
or confidence men are allowed to operate thereon, and that
news agents and other licensed venders or solicitors do not
annoy passengers by placing articles in their Lips, by undue
efforts to scll their wares or to sccure patronage or other-
wise.

377. They must pass through the whele train as soon as
possible after leaving stations. for the purpose of collecting
tickets and fares, and when the intervals between stops are
long they must go through them frequently to attend to
the wants of passengers, preserve order, and see that the
trainmen are performing their duties.

378. They must require each passenger to present proper
transportation either in the form of ticker or pass or to
pay the prescribed fare, except such officers and em-
ployees of the Company as the rules governing free trans-
portation permit to ride without presenting transportation,
and the employees on duty on the tram. Any passenger
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who fails to present such ticket or puss or refuses to
pay the preseribed fare, should be ejected from the train
at the next station, in accordance with the rules governing
ejectments.

379. Whenever a passenger presents <efective transpor-
tation, conductors will notify the passenger that trans-
portation is mot good, expluining why, If the passenger
refuses to pay fare, lift the transportation, enclose it in
an envelope, giving time, place, name of passenger, and
all facts relating to the incident, and deliver the report
1o the General Passenger Apgent as soon as possible. Do
not in case of doubt eject a passenger on defective trans-
portation. If circumstances permit, wire General Passen-
ger Agent for instructions.

380. They must not allow drunken or disorderly persons
to get on the train nor allow profane or obscene language,
damage to the Company’s property, or other disorderly
conduct in any of the cars.

381. Conductors must attend 1o the safety and comfort
of passengers on their trains and protect them against
rudeness, threatened violence, abusive or obscene language.
Any passenger acting thus on a train, alter having lLeen
requested to desist, whether provided with a ticket or not,
<hould be ejected from the train promptly but not at sach
place as will endanger his life or personal safety, and
with anly sufficient force for the purpose.

382. The regulations must be enforced i a courlecus
manner and without attracting unnecessary attention, Any
person violating them must be promptly requested to desist.
I such request be disregarded, the conductor must see that
he is cjected from the train at the next station at which
it stops.

9

383. When cjecting a passenger all means to persunde
him to leave the car without assistance should be used
before taking hold of the passenger, and never show

-anger.

384. Fjectments shall be made for two canses:

(A) Failure to pay proper fare.

(B) Disorderly or offensive conduct.

385. When necessary 1o eject a passenger for refusal
o pay fare or for persistent disorderly or offensive con-
duct, employes must proceed With coolness and modera-
tion. When the train stops the passenger muost be res
quested to get off.  Only in case of refusal to do so must
force be employed, and then the cjectment must be ac-
complished without unnecessary violence,

386. Ejectments shall be made by the conductor with
the assistance of the motorman, or other train employees.
after the trmn has been brought to a stop ar a regular
slopping place for passengers, using only such force as
is sufficient 10 expel the offending passenger, with a rea-
sonable regard for his personal safety, and without the use
of harsh language or the display of ill temper.

387. A passenger must not be ejected ot a point where
e is Hable to be exposed to danger, and extraordinary
precaution must be observed during bad or inclement
weather, late at night, or when the passenger is intoxi-
cated.

389. A child of tender years, a person of unsound mind
or # persan in such feeble or helpless condition as to be
unable to take care of himself must not he ejected.

390. [n case of cjectment or any other difficalty with
passengers, conductors will get names of witnesses and
make full repors, the same as in case of accident.
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391. Any person caught stealing a ride must never be
mushed from the train or so frightened that be will jump
while the train is in motion.

392. When examining tickets, they must notify passen-
gers destined to points on branch or connecting lines where
they are to change curs, and also where they will find the
trams of such Hnes.

383. They will sce that the annommcements necessary to
the mformation and guidance of passengers are properly
made.

394, [mmediately before leaving a terminal announce-
ment must be made in each car of destination of the traim,
the principal stations at which it stops and, if an express
train, it must be so announced, together with the names
of the stations at which it will stop. At terminals at which
no caller 1s employed and at intermediate starting points,
conductors will make the announcements in waiting rooms,
on station platform and on train

385. On approaching cach station at which a train stops,
the mame of the station must be distinetly announced twice
in each car.

386. They must report to the Train Master any irregu-
larity in the delivery of United States mails to their trains,
ar by their trains.

397. When cars are left by them at wiy stations or
sidings, they must see that all windows and doors are
closed and locked.

398. Passenger Conductors should never lose sight of
the fact that their duties are of a most delicate and re-
epemsible character, and demand unusual judgment, tact
and courtesy, and that the safety of their trains and pas-
sengers and the reputation of the road are dependent upon
their discretion and care.
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Freight Service.

389. Freight conductors are tesponsible for the se-
curity of all freight carried by their trains, while i their
charge, and for its delivery, with Lhe necessary waybills
or manifests, at its destination or at terminals.

400. Before starting they must have their trains ex-
amined to see that they are made up as required by the
Rules, that they are properly coupled, whether each car
15 loaded or empty, that open cars, and as far us practica-
ble, closed cars, are properly loaded, that all car doors are
closed and securely fastened, that the steps, ladders, hand
holds, running boards, and the brake wheels and shafts
are in good order. They must personally sec that all air
Iirakes are tested and work properly.

401. They must refuse to take cars that in their judg-
ment are unsafe to run or are loaded beyond their ca-
pacity or the proper limits of height and width, or the
lading of which is not properly distributed or secured,
notifying the Yard Master or Station Agent, and advising
the Train Mister by wire m each case, of such refusal
and the reason therefor. Oil-tank cars or cars containing
explosives should be at least five cars from either end
of the train and as near the middle as possible.

402. If any car bear defect marks, they must assome
that it 3s defective until assured to the contrary.

403. They must enter in their train book the numbers
and initials of all cars in their trains, and record of seals,
begmuning at the head end, and the name or number of the
station from which they nre taken and to be left, and must
indicate therein all loaded and emply cars respectively,
They must make corresponding entries for all cars taken
into their trains during the trip, and must complete the
record by entering therein the name or number of the
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station at which each car is left, the time of arrival at
and departure from each station at which their trains
stop, and any other particulars essential to such record.
They must also record m their book the particulars of
any accidemt or important incident occurring on trip.

404. They must procure an original waybill, or mani-
fest, from the Yard Master or Station Agent for every
loaded car, and the origmal waybill for all freight in less
than carload lots, taken by them, and must, unless other-
wice instructed, refuse to take all loaded cars or freight
for which such bills are not furnished, and must be care-
ful to take no waybill without the corresponding car or
freight.

405, When they are notified that loaded cars are ready
for their trains at loading sidings, which are reached be-
fore the billing stations for such siding, they may take
such cars 10 the billing siation, but must be sure to either
procure wayhills for them or leive them at sanch station;
also in such cases, when the hilling station is first reached,
they must take the wayhills for any cars that they are
notified by the agent are ready to go forward from such
sidings, but if such curs are found not to be ready to go,
they must notify billing agent promptiy by wire and re-
turn the waybills by train mail to the billing agent, stating
why the cars were not taken.

406. They must enter on back of all waybills, over
their signature, their tmamn number, date, and station from
amd to which handled.

407. They must deliver the waybills for all cars and
freight to the yard master or station agent at or for the
point at which such car s left or at which such freight 1s
delivered.
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408. Unless their truins are regularly designated to
carty passengers, they mnst not permit any person to ride
thereon except the officers of the Company, tranm dispatch-
ers, roadmasters. line repairers and track foremen within
their own sections, without special anthonty for doing so.

409. When thar trains are in motion, unless their
presence is required elsewhere, their proper place s in the
caboose, and they must there maintain such position as
will give them a full view of their tramns and enable them
to see whether they are all nght and the men are m proper
position and are periorming their duties.

410. They must see that their crews are so distributed
over the trains as to control them most effectunlly and to
be able to pass signals irom any part of them to the en-
Eineman

411. They must see that the utmost care 15 used in the
handling of trains carrying live stock to avoid jerks or
shocks that will be likely to throw the amimals off ther
feet.

412. In ease of any troulile or threatened delay to ship-
ments of live stock the conductor will report to Train
Master and ask for instructions.

413. Where the contract provides that the shipper of
live stock shall send an attendant i charge of it, con-
duetors mnst not consent to such attendant abandoning
the live stock while in transit.  Should an attendant notify
the Conductor that he intends to leave the stock before it
reaches its destination, the Conductor must not concur in
such imtention, but must notify him that the Company will
not undertake the care of the stock, and will assome no
responsibility for such care

414. They must give persons in charge of live stock
in their trains opportunity for examination and care of
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the same by notifying them where stops are to be made
and the probable duration of such stops.

415. If live stock gets down they must render all poss
sible assistance to the attendant, and if it cannot be gotten
up, they mmst leave the car at any station at the request
of the attendant, placing it at the stock chute if there be
one, and notify the Train Master.

416. If there be no person in charge of such stock, they
must, with the assistance of the crew, make all possible
effort 1o get it up, and i the circumstances require at, will
switch the car at any station having a proper stock chute
and pen, in order that it may be unloaded,

417. They must sec that their trains are guarded to
prevent theit at all times and especially when moving
slowly or standmg.

418. Draw bars, brakes, car doors or other parts of
cars that become detached on the road must be taken alomg
and left with the cars from which they are detached, so
as to he available for repairs or carried o terminal as
case may require.

419, |n leaving cars at stations where there is a busi-
ness track, they must see that such ears are placed thereon.

420. In leaving cars at a station for loading or un-
Joading, they must place them as directed by the agent.

421, If 1t becomes necessary to leave any loaded car
where it does not helong, they must note the facts on the
back of the waybill and advise the Train Master thereof
by wire, stating the number, initials, and contents of the
car and ns destmation

422, When cars are so left on accounl of defects which
render them unsafe to run, they will write with chalk con-
spicuously on each side of such cars the words “Bad Or-
der,” and also mark with a cross the defcctive parts.
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423. In switching at stations and in yards, when it is
necessary 1o move cars that are being loaded or unloaded,
they must see that all persons engaged in such work are
warned in time to avoid imjury. When care that have
been placed for loading or mnloading are s0 moved, they
must be returned as soon as possible to the places where
they were found or to places equally convenient,

424. If station agenls require work to be done at their
stattons that conductors believe to be unreasonmable or un-
necessary, or if work at stations is not properly anticipated
and arranged, they must do it as expeditiously as possible,
without argument or dispute, and report the facts to the
Train Master for correction

425. In loading freight into their trains at stations they
must see that it is loaded only in cars that are suitable
for it; that it is securely stowed, put as far as practicable
in station lots with respect to delivery, and is placed for
convenience in unfoading, and that loads are consolidated
and- cars made empty as fast as practicable.

426. Any suitable empties in their trains which they do
not need, and for the disposal of which they have no or-
ders, may be applied to station requirements. All other
empties for which they bave no orders must be reported
to the Train Master for disposal.

427 They must check all freight loaded by them with
the wavbills and make a record of all freight over, short,
or damaged, and report the same as required.

428 When freight is received at a non-agency station
they will make memorandum wayhill in duplicate, vsing
regular wayhill blank, and will stop at the first agency
station thercafter and surrender one copy of the memo-
randum wayhill to the agent and require him m return
to supply a regular numbered wayhill for the shipment
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readmyg from his station, this regular waghill to accompany
the shipment to destination.  They will carcfully preserve
all dupliciate copies of memorandum waybills made by
them, and on reaching their terminal station will enclose
same to the Auditor.

429. When such freights are offered at non-agency
stations they must not issue receipts or bills of lading, but
notify shipper that same will be issued at the first agency
and be returned to him by the agent if desired,

430. |f freight for way smtions is found to be im-
properfy loaded, with Tespect 1o security, or convenicnce
in unloading, they must report the facts to the Train Mas-
ter stating where it was loaded.

431. When wnloading freight at stations where no
freight handlers are employed, thoy must require the train-
men to piut the freight in the freight house, unless other-
wise divected by the agent

432, | there be no agent where freight is left they
nmst check off upeom the wayhill all freight so left, and
must certify on the face of the wayhill to its correct de-
livery and apparent condition, noting particularly any
short or damaged freight. Any freight found “over” at
such points must be delivered to the agent at the billing
station for such point

433. When freight is transferred by them from one car
to another, they must note upon the waybills therefor the
reasons therefor. the numbers and initials of the cars into
which it is transferred, and the pame of the station at
which the transfer s made. Freight so trinsferred must
he checked with the wayhills and over, shorl or damaged
freight must be noted thereon and must be recorded and
reported.
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434. They must not permit any unauthorized persons to
enter any car contaming freight,

435. They must not leave their trains during the trip
except to perform duties reqoired by the Rules, nor at the
end of the Irip until cars are placed upon the receiving
tracks or are otherwise finally disposed of.

Maintenance and Construction Service

436. Conductors of Maintenance and Construction trains
will report to and receive mstructions from the Chief
Engineer or Road Master as the case may be, with respect
to the special service in which they are engaged, and will
also obey the orders of the representatives of the Main-
tenance Department in immediate charge of such service.

437. Their responsibility with respect 1o the safe and
proper movement of the trains, the control of the traimmen
and the observance of all rules and orders relative thereto,
is the same as that of other conductors.

A38. They must maintain a thorough mspection of all
cart i use by them, sco that they are properly oiled and
are kept in safe condition, and must <et oul any that
become unfit to run.  All repairs required upon their ears;
motors or engines must be reported by wire to the Train
Master.

439. They must see that all material is safely loaded
and secured before moving it, and in unloading material,
they must see that it is properly distributed and does not
obstruct the tracks. If such material is liable 1o he dam-
aged m unloading, they must see that it i1s handled with
sullicient cire 1o avoid such damage, and in unleading
heavy material, such as rails, frogs and large timber, they
must use skids or such other appliances as may be neces-
sary.

— g
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440. They must use the utmost care to avoid mjury
to the men from the handling of material or the move
ment of their trains or cars. They must not allow any
one to ride upon their traing, except the officers of the
Company and the men employed 1hereon,

241. They must keep such records and make such re-
ports to the Maintenance Department of the work done
by them as may be required by such Department.

charge of the train and will be governed by the mles for
conductors.

446. They must report for duty at the appointed time
and place and have their motors or engines at the start-
ing point in doe season, and enginemen must sec that their
firemen are on hand. They must inspect their motors or
engines, sce that they are in safe and proper condition,
arc furnished with proper equipment complete, with ade-
quate fuel, water and supplies.

MOTORMEN AND ENGINEMEN. 447. Before starting out they must examine motor or
engine and sev that it is in good condition for safe opera-
tion. They must make further examinations while wait-
ing on sidings and during layovers at terminals.

A48. They must assist in making up their trains when-
CVET mecessary.

449. They must see that all train signals required by
their motors or engines arc properly displaved.

450. They must maintain as far as practicable resufar
and uniform speed, and must avoid sodden increase or
checking of speed except when necessary to prevent acci-
dent. They must avoid excessive speed on down grades
and run with great cantion where the track is under repair
and at all points where there is reason to apprehend dan-
ger.

451. They must keep a constant and vigilant lookoust
while running, for obstructions, defects of track. and sig-
nals, and must frequently look back, especially  while
rounding curves, to see whether they have the whole train
and it is all right.

452. If anything is seen which has the appearance of
an obstruction, or if there be any indication of defect of
traick or roadway, they must immediately reduce speed,

442. Motormen and enginemen will report to and re-
ceive mstructions from the Train Master and the Master
Mechamc.

443. They are responsible for the proper management
of the motors and engines in their charge, for care of
their equipment and for econamical use of power, fuel and
supplies. Engmemcen are responsible for the performance
of duty by their firemen, must instruct them in such duo-
tics, when necessary, amd muost report  incompetence or
neglect of duty upon their part to the Train Master or the
Master Mechanic, as the circumstances may require

444. They are jointly responsilile with the conductor for
the movement and protection of their trains in accordance
with the Rules; amd while they must obey all proper or-
ders by the conductors or others, as pravided by the Rules,
they arc individually responsible for the observance of
males relative to their duties, and must decline to obey
any order by the Conductor or any other person which in-
volves the violation of such Rules, or peril to persons or
property.

445. When there is no conductor, or when the con-
ductor is disabled, the motorman or engineman will have
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stopping the train if necessary, and be assured that the
track is clear and safe before proceeding,

453. In case of storm, heavy rain, or high water, motor-
men and enginemen must oliserve great caution in ap-
proaching bradges, culverts, and other parts of the road
Iiable to be damoaged thereby, and be assured of the safety
of the same before attempting to pass them.

454. If at any time there is reason to believe that the
train has passed any dangerous defect of track. roadway. on
overheard lines or wires, they mmst stop at once and in-
vestigate the matter. [ such defect be found, proper pro-
tection must be afforded as per Rule 323,

455. In descending heavy grades. motormen must shut
off the power and allow train to coast, being carceful to
keep it under control

456, In order to ¢ffect an economical nse of the electric
current, it is necessary that the continuous movement of
starting and increasing speed should be made gradually.
An cconomical start does nol jerk 3@ car or tram

457. In starting a train, let it ran ontil the maximum
speed of cach noteh has bheen obtained hefore moving the
handle to the next notch.

458. Do not apply brakes when the current is on,

459. Do not apply current when the brakes are applied.

480. \When there is water on the track, motormen must
run very slowly, drifting without the vse of power when-
ever possible

461. When the power leaves the line, the controller
must be shut off, the light switch turned on and the train
startetd only when the lamps burn broghtly.

482. In the event of a blockade of trains from any
cause, trains in such blockade must not all attempt to start

m

at onc time, but at such intervals as will not overload the
power.

463. During thunder storms turn on the light circuif.

484, They must obey all signals promptly and abso-
Intely. When on trains carrying signals they must in all
cases, when they meet or pass any motor, engine, or train
that such signal affects, give proper signal as per Rule
95 "}, which signal must be answered as per Rule 95 “k."
If prompt answer is not given, the motorman or engine-
man giving the signal will stop his train, find out why no
answer was given, and report the facts to the Train Mas-
ter in writing. When two trains, motors or engines meet,
cach carrying signals, cach will give the proper whistle
signal and answer.

465. If in doubt as to the meaning of any sigmal, they
must stop the train and ascertain its meaning.

466. When fixed signals are obscured by fog or storms,
they must approach them at such a rate of speed as to he
able to stop within the distance at which their indicstion
can be distinguished.  Should they be unable to see the in-
dication of a signal without encroaching upon the danger
point protected by it, they must stop clear of such point
atid go or send ahead to ascertain the indication and be
advised thereof before proceeding,

467. In approaching sidings and yards they must be
especially careful as to the indication and position of all
switches.

488. They will be held accountable for passing = switch
which s not in the right position for them. The absence
of switch lights should be taken as danger signal

469. If any signal is missing, or does not show good
light, from any main track switch, they must report the
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fact by wire to the Train Master from the first open
telephone or telegraph office at which they stop.

470. They must sce that the front of their train is pro-
tected as prescribed by Rules whenever protection is neces-
S2TY.

471, When a molorman or engineman is unable to pro-
ceed with his train on account of a danger signal, an ob-
struction, a defect of track or wires or a failure of his
motor or engme, or any other canse, so that it becomes
necessary that the rear of the train be protected, he must
immediately give the sigmal prescribed by Rule 95 "¢” or
when hie fails to make his running time to an extent which
mvolves any risk of being overtaken by a following train,
he must immediately give the signal prescribed by Rule
45 e

472. Wlhen a train is obliged to stop lLetween stations,
except i obedience to a danger signal, they must endeavor
to do so on a tangent or at nther pomt where the view s
long and clear.

473. After leaving initial stations or any stations at
which cars have been attached to or detached from the
train or the motor or engine has been changed, they must
within the first hall mile, test the brakes by applying them
with sufficient force 1o ascertain whether they work ef-
fectively.

474, In approaching fixed sigmale. railroad crossings at
grade, draw hridges, meeting points, yard limits, cantion
signs, heavy descending grades, and other dangerons or
doubtful places, when far enough therefrom to admit of
stopping or slowing the train, as far as the arcumstances
may require, by manual application of the brakes, they
must test the air brakes, and if they do not work effec-
tively, they mmst call for their application by hand in time
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to insure the stopping of the train hefore passing the dan-
ger point. or its proper control before passing the cantion
pomnt

475. They must pay particnlar attention to the state
of the weatlier and condition of the mail, as well as to the
welght and speed of their trains, and give these circum-
stances due force in determining when to shut off power
and apply brakes, so as to make proper stops or get their
trains under control, as may be necessary.

476. They must not apply the air-hrakes, or keep them
applied, while passing over bridges or trestles, except in
cases of emergency.

477. When running trains carrying live stock, they must
be careful to avoid shocks that will be likely to throw the
amimals off their feet.

478. On double track, if an obstruction be seen on the
opposite track or if track or wires arc seen to be in unsafe
condition, a danger signal must be displayed from the cab
of motor or engine on the side next to the track, and first
train met must be stopped and notified.

479. Enginemen must never leave their engines while
N service except in case of necessity, and mmst then
always leave them in the care of their firemen.

480. Motormen must never leave their motors while
in service except in cases of necessity and must then al-
ways apply the hand brakes and detach and take with
them the reverse and controller lovers.

481. They must never leave them while on the main
track. except to perform duties required by the Rules

482. When they leave their engine under steam, they
must always see that the throttle is closed and secured,
the engine is out of gear, and the hand-brakes are firmly
sel.
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483. They must instruct their firemen in all matters
pertaining to the operation and care of engines, and may
allow them to handle the engine at stations, under their
immediate supervision, but must not permit them to do so
under any other circumstances without written authority
from the Master Mechanic.

484, Never use the reversing lever to stop except to
avoid accident or when the brake rigging is disabled.

485. They must not use sand while passing over.

switches, derails, detector bars, and the rail connections
of draw bridges.

486. Engines must not be allowed to stand within one
tundred feet of any street or highway crossmg when it
can be avoided, and enginemen must be particular to see
that there i€ no unnecessary escape of steam from valves
or cylinder cocks when near such crossings.

487. Fnginemen must use cvery precaution to prevent
the setting of fires by their engines. They must see that
the netting, spark arresters and ash pans are m good order.
They must refrain from using steam, or use it as lightly
as possible, and not allow their fires to be disturbed in
passing close to wood piles, lumber piles and wooden
structures. They must obseryve these precautions and also
keep their dampers closed and not allow the grates to be
shaken while passing over wooden bridges and trestles.
They must not allow burning coal, wood waste, or hot
cinders to be dropped from the engine while in motion;
and must keep the rear damper closed while omming the
engine forward and the front damper closed while running
it backward.

488. When necessary to draw the fires of their engines
upon the road, they must sec that all fire is extinguished,
that unconsumed fuel is returned to the tenders, and that
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the ashes and anders are leveled and distributed so as not
to obstruct the track.

4898. They must not clean their ash pans and spark ar-
resters at other than designated points unless absolutely
necessary, and under no circumstances shall they be
cleaned over switches, frogs, derails or detector bars.
When cleaned at other than designated points, they must
report the fact and the reason therefor to the Train
Master.

490. At the end of cach wrip or other period of service
they mmst make a thorough nspection of their motor or
engine and report to the Master Mechanic on the proper
form all defects discovered or work found to be necessary,
stating also any repairs that have been made by them dur-
ing the trip.

FIREMEN.

491. Fircmen are responsible for maintaining the re-
yuisite pressure of steam, for the cconomical use of fuel,
for keeping their engines clean, and for the protection of
the front of ther trains as provided by the Rules.

492. They must report for duty at the engine house
or other appointed place in time to have ther fires in
proper condition and steam up in due season.

483. They must take water. clean the ash pans and
spark arresters, and assist in taking focl when necessary.

494, They must feed their fircs and regulate the draft
30 a5 to prevent the discharge of black smoke from the
stack and the unnecessary escape of steam at the safety
valves, remembering that both involve a waste of fuel,
the former by imperfect combustion and the latter by un-
necessary consumption, and are the result of omskillful
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495. They must assist the engineman in oiling and in
repairing the engine when required, in keeping a lookout
for signals, obstructions and defects of track and of therr
trains, and must take charge of the cngme during his
absence.

496. They must not move the engine in the absence of
the engineman unless in some emergency they are m-
structed 1o do so by the conductor or ather personm in
aunthority.

497. After being advised of train orders, as provided in
rules, they must keep them in mind, and should there be
occasion to do so, must remind the engimemen of them.

498, Should the engineman le disabled, they must stop
the train and notify the conductor.

499. They must remain with their engines until they
are delivered at the engine house or other appointed place,
unless specially exensed from doing so.

500. They must never allow tank spouts, water cranes
or coal chutes to be pulled toward the engine while it is in
motiomn

501 In taking fuel they must see that no more is taken
than will ride safely upon the tender. They must also see
that the tools and fire irons are so placed that they will
not fall off, and must not allow anything to be thrown
from the engine while 1t is in motion.

502. They will perform any service assigned to them
by engineman.

FLAGMEN,

503. Flagmen will report lo and receive instructions

from the Train Master. When on duty, they must obey
the orders of the conductor.

504. Tt is their especial duty to protect the rear of their

trains in strict accordance with the Rules, and they must

117

allow nothing to interfere with the prompt and efficient
discharge of this duly.

505. They mmst obey the signal from the engineman
prescribed by the Rules, but must never wait for such sig-
nal or for orders from the conductor when their traine
need protection.

506. They mmst report for duty at the appointed time
and place, and assist in any work there 1s to be done,

507. After being advised of train orders as provided in
Rules, they mmst keep them in mind, and, shounld there be
occasion to do so, must remind the conductor of them.

508. They will perform any service assigned to them
by the conductor.

509. Flagmen of freight trains mmst never leave the
rear of their trains oxcept to protect them, without per-
mission from the conductor and the sabstitution of a com-
petent man in therr place

510. Flagmen of passenger trains mmst never leave the
position on train assigned to them while the train is
running, except to protect it

BRAKEMEN.

511 Freight brakemen will report to and receive in-
structions from the Train Master. When on duty they
must abey the orders of the conductor.

512, They must report for duty at the appointed time
and place and assist in any work there is to be done,

513. They must, sce that the brakes, hand bolts, steps,
ladders and running boards for all cars in or to be taken
into their trains are in good condition, and must report all
defects it these and other particulars which they discover
to the conductor.
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514. They must manipulate the brakes, make couplings,
switch cars, load and unload freight, throw the switches
10 be used by their trains, and perform such other duties
m the management and protection of their trains as may
be assigned to them by the condoctor.

515. When their trains are rumning they must ride on
top of them, and in such position as to be able 1o control
them most effectually and to pass signals the whole length
of them,

516. When riding on the e¢ngine they must promptly
obey the orders of the engineman to return to their posi-
tions on the top of the train,

517. When the control of the train is dependent wholly
or in part on the manual application of the brakes, they
must promptly perform this duty at all points where ils
necessity 15 apparent, without waiting for a signal from
the engineman or directions from the conduoctor, and un-
der all circumstances they must respond instantly to the
engineman'’s call for manoal application of the lrakes.
They must apply the brakes in such succession as to take
up the slack of the tram graduoally and avoid breaking it
in two, must not slide the wheels, and on long grades must
release each brake at such intervale as may be necessary
to avoid excessive heating of the wheels.

518. They mmst be careful to give all hand and lamp
signals in a plain and accurate manner.

519. They will perform any service assigned to them by
the conductor.

520. They must not leave their trains during the trip,
except for their protection, nor until they are finally dis-
posed of at terminals.
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TRAIN BAGGAGEMEN.

521. Train bagzagemen will report to and receive in-
structions [rom the Train Master, They will comply with
instructions received from the Accounting and Passenger
Departments. When on duty they must obey the orders
oi the conductor.

522. They are responsible for the safe keeping and cor-
rect delivery of all property placed in their charge.

523. They must report for duty at the appointed time
and place, must open the baggage car i due scason, and
must receive all baggage, mail, Company's material and
supplies, and other articles properly consigned to them.

524. They will receive baggage from passengers taking
the train at stations where there is no agent, and at other
stations when there 15 no one in attendance, and will check
it after they have ascertained [rom the conductor (o what
point such passengers have presented tickets or passcs or
paid fare.

525. [f they think such baggage exceeds the weight al-
lowed for free transportation, they must call the atten-
tion of the station agent or baggage master to whom they
deliver it to this fact, in order that it may be weighed,
and the proper charge for excess may be collected upon
delivery 1o the owner.

528. They must not receive as baggage anything not
entitled under the regulations of the Company to be car-
ried as such, nor must they receive any letters, packages,
money, or other valuables which they are not so author-
ized to carry, nor accept any fee or perquisite for the
transportation of apy articles, except such as they may be
authorized to take charge of at fixed rates for special

carc
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BR27. Except as provided in Rule 524 (hey must not
receive baggage unless it is properly checked. They must
receive or make wayhills for all material, supplies and
tools forwarded in their cars, and must deliver such way-
bills with the articles to which they apply at destination or
termimnals.

528. They must enter in their baggage records the de-
scription, receiving point and destination of all baggage
received by them and the numbers of the checks thervon,
also the description, addresses and other marks of all
special packages so received.

529. They must give and fake receipts on the proper
form for all baggage and special packages received and
delivered by them respectively,

530. They must carefully examine all baggage received.,
and 1f any appears to be in bad order they must receipt
for it accordingly, and must note the fact in their bag-
gage records and i the receipls taken by them upon its
delivery, and must use special care in handling and stow-
mg it 10 prevent further damage.

931 In handling United States mail they must conform
to the regulations relative to such service, and must kecp
an accurate record and make required reports of all
pouches received and despatehed.

532, They must stow baggage o the order of its de-
livery, s0 as to avoid delay o handling it at destination,

533. They mmust handle all baggage carefully, bearing in
mind the penaltics prescribed by law for the willful or
negligent destruction or injury of baggage.

534 Corpses will be received for transportation in
baggage cars in accordance with rales and regulations
issued by the General Passenger Agent.
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535. They will handle milk shipments and milk cans
according to instructions issued by General Passenger
Agent.

536. They must keep all detiched checks carried by
them in a secure place, and allow no one to have access
to them.

937. They must not allow any person to enter their cars
except the officers of the Company and mail agents, express
messengers, news agents and trainmen in the discharge of
their dutics.

538. They must remain in the bageage car throughout
the trip, unless they are required to leave it to proteer
their traing; and when necessary to leave it they must sec
that all of the doors are locked.

539. They must not leave the car at the end of the
trip until its contents are properly disposed of.

540. They will perform the duties of flagman when
directed to do so by the conductor, and will perform any
other service assigned them by the conductor that does
not interfere with the performance of specilic duties set
ont in the rules

STATION AGENTS.

541. Station Agents will report’ to and receive instruc-
tions from the General Manager and the I'rain Master.
They will conform to the instructions issued by the
Traffic, Accounting and Treasury Departments.

542. They are required o devote their time exelusively
to the business of the Company and to such other duties
as the Company may assign to them, unless they are
specially exempted from doing so.

543. They are in charge of the Company’s interest at
their respective stations, of its bunildings, sidings and
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growmds within the station limits, of the station appliances
and equipment, of ils accounts and records, of the material
and supplies furmished for its work, of all cars at the
station except m trains, of the receipt, care, forwarding
and delivery of baggage and freight, of the sale of tickets,
of the collection of the station revemues, of the remittance
or deposit of money received for the Company, of such
disbursements thereof as may be properly anthorized, of
all station employees, and of other employees while at the
station, so far as relates to their conduct or to the sta-
tion work. They will also bave charge of such other mat-
ters as may arse in conmection with the station manage-
ment or may be assigned to them by proper anthority. They
must report to the General Manager any matter affecting
the Company’s interest.

544 Where there i no Yard Master, the duties of such
position, so far as they exist, devolve upom the Station
Agent.

545. "Thev must make complete daily inspection of the
station premises and see that all parts thereof are in safe
and proper condition for the uses 1o which they are de-
voted.  Any defects which they cannot remedy they must
promptly report Lo the General Mamager.

546. They must especially sce that the waiting rooms
and other apartments for the accommodation of passengers
are thoroughly cleaned, and properly heated, ventilated
and lighted.

547, They must see that the station platforms and walks
are properly eleared of ice and snow, and that dirt is not
allowed 1o accumulate thereon.

548. \When their stations are openesd for business after
dark, they must see that the platforms are adequately
lighted.
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549. They must not allow rubbish to accumulate about
any of the bmldings.

530. Freight or material received or discharged upon
the ground must be confined as far as possible to grounds
set apart for that purpose at a proper distance from the
station buildings and in such location as not to obstroct
such a view of the tracks from the approaches to public
crossings as may be necessary for the safcty of persons
or teams passing over the crossings

551. n addition to keeping their station grounds in
safe and tidy condition, they arc expected to make all prac-
ticable effort to improve and beautify them.

552. They mmst not allow lumber, timber, tics, or other
freaght or material o be piled within ten feet of the main
track mor within seven feet of any side track

553. They must not allow freight, baggage or other
articles to be left upon the platform so close to the track
as to come in contact with passing tramns.

554. They must see that all cars left upon the station
sidings clear the mamn track, that their brakes are se-
curely set, and, when such sidings are on grades, or if the
hirakes be defective, that the wheels are sceurely blocked,
and that, where derailing switches are provided, they are
set so as to prevent the cars from obstructing the main
track.

555. They must see that ears are left entirely clear of
street and highway crossings, and must not allow them to
be placed 80 as to obstruct the necessary view of the track
from the approaches to such crossings

5358. Where passing sidings are separately provided, or
portions of sidings are set apart for the passing of trains,
they must see that such sidings or portiong of sidings are
reserved for their regular wse and that no cars are left
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upon them if it can be avoided. When it is necessary to
obstruct them with cars, they must notify the Train
Dispatcher.

557. They must not allow cars to stand upon the main
track except i trains, nor otherwise obstruct the main
track, without the authority of a “31" order from the
Trzin Master. and, in case of accidental obstruction, un-
less it be mmder the protection of train, yard of mam-
tenance men, they must immediately arrange for the pro-
tection of trains, as provided in Rule 172, and report the
facts to the Train Master.

558. T'hey must see that their stasions are always sup-
plied with the following signal equipment:

Two ted flags and lamps,

Two green flags and lamps.

Two white lamps.

Twelve torpedoes.

Six fusee=

One combined green and white flag.

They must always have these signals ready for use, and
be prepared to display danger or cantion signals both di-
rections from the station at any time of the day or night
when it may be necessary.

559. They must select n conspicuous and permancnt
location for the display of the flag and lamp signals 10
stop trains for passengers; bul when danger or caution
signals of this description are (o be displayed. it must be
done by hand, and in such place as the circumstances may
require.

560. They must sec that all fixed station sigmals are in
proper order, and must immediately report any defect it
their condition to the Train Master.
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561. Wheré there is no Yard Master, they are respon-
sible for the position and security of all main track switches
within the station limits, and must see that they are set
and locked for the main track when they are not in use
Special examination of such switches must be made im-
mediately before the arnival of passenger trains which do
not stop at their stations

562. They mmst not allow switches to be unlocked or
operated by others than authorized emplovees, nor permit
a switch to be set for a siding or cross-over for an ap
proaching train by any person connected with the sta-
tion, except in response 1o the proper whistle signal or to
avert accident.

5683. Where the duty is mot otherwise assizned. thev
must see that the switch lamps are cleaned, filled, trimmed
and kept in proper order, and that they are lighted and
in place on the switch stands from sunset until sunrise.

564. They must give courteous attention to passengers,
shippers and all other persons having business 1o transact
al therr stations.

585. They must preserve order in and about the sta-
tion, must exchude from the station and platforms all
drunken and disorderly persons, all lonngers who mler-
fere with the comfort or conveniences of passengers or
obstruct the station work, and all persons engaged n un-
authorized occupations,

566. They must indicate the places where hacks, ommui-
huses and other vehicles shall be allowed to stand at the
station and where the persons in charge thereof, hotel
runners and other solicitors, shall remain while engaged
in their duties on the Company’s premises, and must re-
move therefrom any such persan who does not comply
with these directions
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5687. They will execrcise a general supervision over all
persons employed at the station, and sec that they comply
with all the Rules of the Company applicable to their at-
tendance, service or conduct.

568. They must prescribe proper hours of duty for
their subordmates, and sce that the time so defined is
faithfully devoted to the business of the Company. If at
any time a larger foree is employved than is necessary for
the current work, they must report the fact to the General
Manager.

5689. They must not grant leave of absence to their
subordinates nor make any change in their forces without
authority from the proper officer.

570. They must suspend their subordinates for violation
of the rules or neglect of duty, and must report all such
cases and the action taken to the General Manager.

5TL They are required to use all proper means to se-
cure traffic for the road. and to cultivate the confidence
amd good-will of the public. They must extend all proper
accommodations to shippers and other patrons, and muost
always have in view the promotion of the Company's in-
terests.

572. They must not make charges for any service per-
formed at their stations except such as are prescrihed by
the Traffic Department or other competent autharity.

573. For the information of the public, they must post
Freight and Passenger Tariffs, the Company’s advertising
matter, and other printed matter received from the differ-
ent departments for such purpose, and must rencw same
as required.

574. They must not allow other advertising matter to
be posted on the station premises without authority from
the General Manager. When the posting of such matter
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has been authorized, they must designate proper places
for it

575. Where train report boards are provided, they must
see that proper entries are made thereon.

576. They must see thar the ticket offices and baggage
rooms are open for the sale of tickets and reccipt and de-
livery of bagzage not less than hali an hour, or other
period required by law, before the departure of passenger
trams, and at such other times as may be necessary.

577. They must make all practicable cffort to induce
passengers lo purchase tickets hefore entering the train,

578. They must not sell tickets to persons who are im-
toxicated or who are otherwise likely to be a source of
danger or nmmoyance to others on the train, nor to persons
who are not i a conditiom to take care of themselves, un-
less they are in charge of an attendant.

579. They must not sell tickets for any train to a sta-
tion at which it does not stop, unless such statton may be
reached by changing cars at an intermediate point, in
which case the ptirchaser must he advised of such change

580. They mmst be conversant with rootes, connections,
and rates, and mmust answer courteously and fully all ques-
tions relative thereto:

581. They must see that all correspondence receives
prompt attention.

582. They mmst keep the station accounts and records
promptly and neatly written up, in the manner prescribed
by the Accounting and other departments to which they
respectively relate, and will submit them to the Traveling
Auditor or other authorized officer for examination, as
may be required. Except as provided in this rule. no one
musi be allowed access to the books or other records of
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the station. The Company's affairs must not be divulged
except to the proper officers.

583. They must promptly remit or deposit all money
received on account of the Company, as directed by the
Treasury Department.

584. They must see that the calenlations in diccharge
tickets and other vouchers which they may be authorized
to pay are correct before paying them. When paid, they
must promptly remit them to the Treasurer.

585. They mnst keep complete files of all printed or
written instructions received from the several depart-
ments,

586. They must see that their freight houses are open
as may be necessary for the reception and delivery of
freight.

58T. Treight will be received and forwarded in accord:
ance wilh the Company’s tarilfs. classifications, rules and
regulations,

588. They must forward freight with the least possible
delay, but must nol promise to forward it by any prar-
ticular train or within a specified time.

589. They will advise Train Master by wire. and as
much in advance as possible; of live stock, perishable; and
other important freight to be moved from their station.

590. When freight is received for delivery at their
stations, they must promptly notify the eonsignees, and
use all proper means to induce them to remove it

581. Freight must be delivered only to the consignee or
upon his written order. Freight billed “to ordes™ shall be
delivered only upon surrender of the original bill of lading
properly endorsed.

582. They mmst nnt deliver fraght untl all charges
therean are paid, except to persons to whom they are

129

authorized by the Auditar, approved by the Treasurer, to
allow credit, and in such case the period or other limita-
tion of such credit must never be exceeded.

593. They must take receipts for all freight delivered.

S94. “Over,” “short,” damaged, refused and unclaimed
freight will be reported. handled and disposed of in ac-
cordance with instructions from General Freight Agent.

595. They must see that all freight loaded by them is
safely and properly stowed, piled or placed. and when
necessary is securely fastencd by blocks, cleats, stakes,
chains or other means, as the nature of (he freight may
require, 50 as to prevent loss or damage by falling, shift-
ing, chafing, breaking, or by contact with any contaminating
substance. In loading way cars, they must see that the
freight is stowed in station lots and in the inverse order
of its delivery.

586. They must not load cars or receive or forward cars
that are loaded, in excess of their capacity, or bevond the
proper limits of height or width, and when cars have been
so loaded by shippors, they must reguire them to redoce
the loads to proper weight or dimensions; or, if this be
not practicable, they must themselves reduce the loads and
charge forward the expense thereof. i portions of such
loads be transferred to other cars. they must see that they
are properly hilled.

397, Agents or their representatives must check jointly
with the conductors all freight loaded into or unloaded
from trains at their stations and see that it agrees witl the
way hills. T'hey mmst check all freight loaded by them into
station cars and see that it is properly londed. They must
check all carload freight, other than bulk freight, unloaded
by them, and all such freight unloaded by consignees ex
cept when billed at “Shippers’ load and count.” All freight
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except bulk freight transferred by them must also be
checked with the wayhills, or if the regular wayhills be
not at hand 2n accurate tally must be taken and filed for
future reference.  All bulk freight received which has the
appearance of shortage must be weighed when practicable.

508. They must see that all freight which requires
shelter is promptly placed in the ireight house or in cars.

599. Ireight houses must be locked, and loaded box
cars standing at stations must be locked or sealed at all
fimes except when the agents or their represeatatives, or
other autlorized persons, are in imumediate charge thereof

600. They must at all times give the necessary atten-
tion to live stock, and when il is accompamied by attend-
ants they must render them all the assistance necessary
to properly take care of it

801. I{ live stock be left at their stations on account of
injury or of its being down in the car, they must give it
prompt and necessary attention, If an attendant accom-
pany the stock, he must invariably be consulted as to how
it shall be handled.

802. They must keep themselves thoroughly informed
as to all regulations governing the use of cars, and must
see that they are fully complied with.

803. They must neither order cars, nor usc cars on
hand for partial loads of freight, that can be loaded in
the way ireight trains while at the station, without diffi-
culty, or scrious delay to such trains.

604. Before loading cars or assigning them to shippers
for loading. they must see that they are in proper condi-
tion for the class of freight Lo be loaded,

B805. In furnishing cars four the loading of five stock,
special care must be taken to sec that there are no pro-
truding nails, spikes or bolts on the inside; that the siding
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and floars are whole and sound ; that the doors and their
supports and fastenings are strong amnd sccure, and that
the cars are in every way in good condition,

606. They must not allow any changes to be made in
cars by or for shippers, such as temporary linings, upper
decks or partitions, withont permission from the Train
Master, and when such changes are authorized they must
be made wholly at the expense of shipper, and he must
assume all rick of loss or damage that may result theres
from. Agents will see, however, that the work is done
in such a manmner as not to damage the cars or interiere
with the movement of the doors or anything else con-
nected with their safe and proper handling. The assump-
tion of risk by the shipper must be noted on the bills of
lading and wayhills.

607. They must make every proper effort to obtain cars
far shippers, but in no case shall they promise 1o furnish
them within a specified time.

608. When the demand for cars exceeds the supply,
they will distribute the available cars in proportion to the
actual requirements of shippers and their ability o load
promptly, and with due regard to the sequence of their
orders. If cars furnished for loading by shippers are not
promptly loaded, they must be assigned to other shippers
or reparted to the Tramm Master for disposal.

609. They must report to the Train Master all empty
cars at their stations for which they have no immediate
use.

610. They must make every effort to avoid delay in the
movement of cars, both loaded and empty, must see thar
they are promptly forwarded by the proper trains, and
must report to the Train Master conductors who refuse to
take cars properly offered them.
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61L When cars are left at stations where they do not
belong, on account of defeets, or for other reasons, the
agents at such stations must report the fact and the
reasons therefor by wire to the Train Master, stating
numbers, initials, contents and destination.  They mmst
forward them as soon as possible, and, if they require
special dispatch, must notify the Train Master when
they are ready to go forward.

612, They must not load foreign cars except for home
or in the homeward direction as shown by the route cards,
without special anthority. When such cards are wanting,
they must in all cases apply to the General Manager for
routing instructions, and must card them accordingly be-
fore using or forwarding them.

613, They must have all cards, except route cands,
M. C. B defect cards, and such as relate to the classifica-
tion or handling of the freight therein, removed from all
cars hefore they are forwarded.

614. They must not allow advertising matter to be
pasted or nailed upon or otherwise attached to cars, aml
if this rule be disregarded by shippers or others, they
must have such matter removed from the cars before for-
warding them.

815. They must furnish conduoctors with the regular
waybills for all loaded cars and memorandum waybills or
their equivalent for all empty cars forwarded from their
stations. They must furnish conductors of way freights
with the original waybills for all freight loaded into their
trains, and for all freight, whether in carload lots or in
less than carload lots, which is to be unloaded by them
during the 1np,

B816. In case Company's freight is not unloaded within
45 hours, they must notify the General Manager,
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617. They must have a complete program of the switch-
ing to be done by way freight trains al their stations
ready for delivery to the conductors upon their arrival,
and must report condoctors who fail to properly do the
station work required of them to the Train Master.

618. As a general mle the Company is required to
receive and deliver UL S mails at the post-offices when
they are distant 80 rods or less from the station. Where
this rule prevails, agents must see that mails are promptly
handled.

B819. They must notify postmasters of all changes of
time tables affecting the local postal service, and must
advise the General Manager of all changes in the location
of past-offices.

620. They must take the utmost care to prevent U. S
mail pouches from being rifled or stolen while in their
charge. They must never leave them upon the station
platform, m the waiting room, or in other exposed places,
unprotected.

621. They must keep an accurate record of all closed
pouches received and dispatched.

BAGGAGE AGENTS,

622, Ragpage Agents will report to and receive instruc-
tions from the Station Master or Station Agent. They
will also obey the instructions received from the Pas-
senger, Accounting and Treasury Departments.

623. They are in charge of the baggage rooms and of
the recciving, checking, forwarding and delivering of
bagzage at their stations.

624. They must bave the baggage rooms open not less
than half an hour, or other period required by law, before
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the departure of passenger trains, and at such other times
as the business of the station may require.

625. They must check baggage only upon the presenta-
tian of a ticket or pass by the applicant, and mmst never
exceed the limits, either as to rowte or destination, shown
thereon,

626. They must not check or forward as baggage any-
thing not entitled under the regulations of the Company
to be carried as such.

627. They must handle baggage carcfully, bearing in
mind the pemalties prescribed by law for the willful or
negligent mjury or destruction of baggage,

628. They must collect for all hagzage in excess of the
weight allowed ¢ach passenger, at the prescribed rates,
and must report and remit such collections as directed.

629. They must enter in their bagzage records the de-
scription of all baggage, the numbers of the checks there-
on, the description, addresses and other marks of all
special packages and the numbers of (he traine from
which they were received and by which they were for-
warded respectively,

630. They must give and take receipts for all haggage
and special packages received from and forwarded by
trains, respectively,

631 They must not receive a corpse for transportation
unless it 1g in proper condition, securcly enclosed in a
tight and strong box, and is accompanied by all papers
required by the laws of the State or States within which
it 1s 10 be carried, nor until they are assured that it is in
the care of a person who has the proper ticket and will
take passage by the same train,

632. They mmst carefully eéxamine all baggage received
and if any appears to be in bad order they must note the
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facts in their baggage records and, if received from a
train, must tecept for it accordingly.

833. Thev or their assistants must remove the checks
upon the I!-rli\'cr_v or rechecking of haggage, and must
never allow others to do so.

634 They must sce that their stations arce al-v.a_vs stp-
plied with the requisite number and variety of baggage
checks, and that no one except authorized persons has

access to them.

CHIEF ENGINEER.

835. The Chief Engineer is in charge of Construction,
Maintenance of Way and Structures, maintenance of all
overhead lines and bonding (including telephone and tele-
graph lines) and all employees engaged therein -

636. The Chief Engineer will report to and receive in-
structions from the General Manager.

ROADMASTER.

837. The Roadmnster is in direct charge of the mame
tenance or track, roadway, right-of-way, station _gn.mmls.
buildings, bridges, trestles, culverts, waler sutx_rms ':md
tanks. conl stations and other structures and will direct
the work of all emplovees engaged therein . T

838. The Roadmaster will report to and receive 1o-
structions from the Chief Engineer.

639. Tle shall sce that the road-bed and tracks and
evervthing pertaming thereto, are mnir}tnincd in safe a'nd
proper condition, and in all respects m‘:l.cmxtdancc with
the prescribed standards, that ample provision is made for
drainage, that culverts and other water ways are kept
that land slides are guarded against, that trees,

open,
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rocks, and other objects along the road which are likely
to fall upon the track, are removed, that the right-of-way
is cleared of trees and buches, that the grass and weeds
are cul in proper scason, that fences are kept in repair
and that all brush, weeds, worn out ties, timber and other
rubbish are collected and promptly hurned.

640. He must keep himself constantly informed a¢ to
the general condition of the track, structures. and other
properly under his charge. He shall make inspection of
track, roadway, right-of-way, station grounds, buldings,
bridges, trestles, culverts, water tanks, coal stations. and
other structures and their appurtenances, at least once a
month and as much oftener as conditions may require

641. He must make prompt report to Chief Enginecr
of any defects or defective conditions,

642. He must, in case of obstruclion or damage to
track or road-bed. proceed to the place witlh the forces
at his command and do all in Bis power to promptly clear
and repair the track

643. He must know that foremen are familiar with
the operating rules in regard to the train signale and flag-
ging, and that they fully understand and comply with
them.

644. He <hall investigate and report all accidents which
may be attributable to defects in, or result in damage to
track, road-bed or stroctures.

645. e must not allow lumber, timber. ties. poles, rails,
or other freight or material to be piled within ten feet of
* the near rail of main track or within scven feet of the near
rail of any side track.

6468. He must know that foremen are supplied with
tools, and material necessary for the cfficient performance
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of their dutics and sce that these are properly used and
cared for.

647. He shall have the direction of maintenance and
construction trame while at work, unless otherwise or-
dered.

648. He must make requisitions in due season for all
material, appliances, tools, equipment and supplies re-
mquired, must mspect them as soon as they are received,
and see that they conform to the standard specifications
or other requirements, and he must report all that do not
canform to such requirements, to the Chief Engmeer, and
he must not permit them to bhe used without special or-
ders to do so.

649. He must sce that the proper quantities of reserve
material are kept on hand on each section for nse in emer-
gencies.

652. He must see that material, tools, equipment and
supplics are properly stored, economically used and fully
accounted for.

650. Fle must not allow any material, appliances or
fixtures to be taken from the track or structures under lus
charge or dropped hy passing trains to be destroyed or
scrapped, until he has ascertained by personal inspection
that they are unfit for further use

652. When a track foreman leaves the service he must
take an inventory al once of all the material, equipment
and supplies of the section, and il they are not accounted
for, he must report at once to the Chief Engineer, and he
must not issue pay voucher for such track foreman until
the matter has heen adjusted and he has received instruc-
tions from proper authority to do so.

653. He must see that the authorized track foree is
maintained ; that it is never exceeded, except in emergen-
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cies: that it is at all times judiciously and effectively em-
ploved ; that discipline is mammamed, and that all negh-
gent, idle or mefficient workmen are promptly dismissed.

654. He will recommend track forumen to the Chief
Engincer for appointment, and must sce that they have
passed the required examination hefore they are given
charge of a section. He may suspend than for violation
of the rules or neglect of duty, and must report all such
cases and the action taken, to the Chiel Engineer.

655. He mnst see that the tracks are promptly patrolled
at all times, that watchmen are specially assigned to dan-
gerous points as may be necessars, and in case of violent
storms, high winds and other emergencies that all exposed
parts of the road are guarded, that all necessary means are
emploved and every possible effort s made 1o keep the
track safe, amd that every precantion is taken to prevent
accident to trains.

656. In all cases of serious accident, obstructions of the
track or damage o track or roadway, he mmst go at once
to the place with the necessary material, tools and men
and do everything in their power to clear or restore the
tracks and facilitate the movement of trams

857. A watch that has been examined and certified to
by a designated inspector, must be used by Roadmaster.

658. e shall compare it daily with a standard clock,
or. if he has not access to a standard clock, with the
watches of a conductor and motorman of engineman which
have boen compared with such a clock as prescribed by the
Rules.

858. He must sce that each track foreman also has a
a reliable watch, and must compare time with all of them
at least twice a week, and oftener if practicable.
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660. He must supply all track foremen with copies of
each new working time table before it takes effect, and
take their receipts therefor.

681. [1c must not, except by proper authority, permit
experimental trials of appliances or devices, nor give out
information of the results of any trials

662. He shall keep himself informed in regard 1o all
work performed by contractors, or others who do not
come under his charge, and see that nothing is done by
them that will interfere with the safety of track or the
movement of trains.

663. He shall know that foremen are provided with the
rules, circulars, forms and special mstructions pertaining
o their duties, and that they fully mmderstand and comply
with them.

864. Hc shall sce that the vicinity of all bridges and
trestles is clear of all combustible matter, and that bndge
seats, tops of piers and other readily accessible portions of
bridges and trestles are clear of cinders and dirt and that
water barrels are provided where needed and that they
arc kepr full of water.

685. He must be familiar with the houndaries of the
right-of-way and all adjacent land owned or leased by
the Railway, amd sce that no one is allowed to occupy or
use the same without the consent of the Railway, and must
immediately prohibit and report to the Chief Engincer
any unmauthorized occupation or use of any part thercof.

666. He must see that all private crossings, easements
or other privileges within its right-of-way or lands granted
by the Railway to private individuals, firms or corporations
are limited to the specific uses for which they were granted,
and report to the Chief Engincer any attempt on the part
of grantees, or others, to extend or enlarge such uses.
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667. lle must verify all track foremen’s time, labor
and material reports, correct any errors therem, certify
10 them and forward them to the Chief Engmeer on the
last day of each month

668. He must also verify and countersign all discharge
vouchers issued to his subordinates.

669. [le must perform such other duties as may be
assigned him by competent authority or as may be neces-
sary for the proper maintenance and the protection of
the property and the Railway's interests, and he is ex-
pected to intelligently employ all means at his command
in preserving the safety and improving the condjtion and
appearance of the track and roadway.

TRACK FOREMEN.

670. T'rack Foremen will report to and receive mstruc-
tions from the Chief Engineer and the Roadmaster.

671. Within their respective section they are in charge
of the right-oi-way; of the repairs to the road-bed, tracks,
crossings, and fences; of the watching of the telegraph
lines and all bridges and structures not otherwise provided
for, and of such protection and temporary repairs thereof
as safety and the dispatch of business may require, and
they shall do no work thereon that will interfere with the
safc passage of trains, except under proper protection
They arc also in chirge of the track laborers, road watch-
men and switch lamp lighters upon their section,

672. They shall keep themsclves mformed i regard 1o
all work performed in their distncts by contractors, or
others who do not come under their charge, and see that
nothing is done by them that will interfere with the safety
of track or the movement of trams.

v
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873. They shall employ men ns directed.  They must
treat employees with consideration and see that they prop-
etly perform their duties. They must discharge men who
are mcompetent or neglect their duties, and in no case
shall they discharge men without cause.

874 They must promptly replace defective rails, ties,
splices, switch points, rods, stamls and other material and
appliances which can in any way affect the safety of the
track and must make all repairs required with the utmost
promptness and with doe regard to their relative fmpor-
tance-

675. They must keep the track in proper gauge and in
good line and surface, the ties evenly spaced and prop-
erly ballasted and tamped ; must see that the rails have an
even hearing on the whole width of the ties; that the full
number of spikes are used; that the rail splices are sound
and are secured by the full number of balts and that the
nuts are kept tight.

B878. They must personally examine all switches on their
respective sections once every week, they must keep all
switches, stands. and connections, properly adjusted, and
free from lust motion and other defects, must see that they
work easily, that their bearings are frequently oiled and
that they are cleared of ice, snow and other obstruction.

677. They must preserve the proper slopes on embank-
ments and in cuts and must maintain the standard cross-
section at all points,

678. They must make the ditches deep and wide enough
to carry all of the water without overflow and must pro-
vide cross-drains wherever they are needed

B679. They must keep all culverts and other waterways
open <o as to admit of the free passage of the water and
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prevent its accumulation or diversion, and the undermin-
mg of the road-bed, culverts or bridge foundations, and
must not allow drift-wood or other rubbish to accumulate
about the openings of culverts, the foundations of bridges
or in the beds of streams adjacent thereto.

680. They must guard against land-slides as far as
possible, and must promptly remove all earth, trees, rocks
or other objects that are likely to fall upon the track.

681. They must clear the right-of-way of trees and
bushes, and must cut away all overhanging branches of
trees that are likely to interfere with the telegraph wires
or other electric circuits

682. They must keep all street, highway and private
crossings in good condition, and must especially sce that
the standard flange-way between the raile and the plank-
ing i mamtamed and that there are no openmgs i which
the ifeel of persons or animals can be caught.

683. They must keep the cattle guards and fences in
good repair.

684, They must cur all grass and weeds upon the
right-of-way and grounds hefore they ripen.

685. They must keep the station grounds dlean and in
good order. '

686. They mmst not allow lumber, timher, ties, rails. or
other freight or material to be piled or placed upon the
ground within ten feet of the main track or seven feet of
any side track, and must see that all such freight or ma-
terial left near the tracks is so placed that it cannot fall
upon or near them.

887, They must sec that all ballast, ties, tails and
other material distributed along the track are so placed as
to clear all trains.
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688. They must see that all car or engine appliances
or otlier objects found upon the track are promptly re-
moved. .

689. They must immediately report any defects discov-
ered in roadbed, track, bridges, and trestles, to the Road-
master. In case of any defect in, or damage to, the road-
lied, track or anything pertaining thereto, that in any way
endangers trains, or interfcres with the safe operation _of
trains, he must immediately report same to the Ch-ncf
Engineer and the Train Master by wire, gi.v'mg location
and character of defect, and he must provnd.c soch flag
or other protection as will avoid accident unt!l he knm-ns
that proper protection to trains and property is otherwise
provided. -

890. They must look after water-tanks and their ap-
purtenances and report to the Roadmaster any defects
therein, and must immediately notify the Train Master of
any failure, or threatened failure, of the water supply.

681. During violent storms or high water they must
see that all exposed parts of their sections are carcfully
guarded, must use all means in their power to prcv?m
damage to the roadway and tracks and must sce that trains
are not allowed to pass over any part of the road where
there is reason to apprehend danger until it is known to
be safe ]

692. In cases of train accident on their sections, they
must go at once to the place with their men and such ma-
terial and equipment as is requircd, and re{!dcf all as-
sistance possible in clearing the track, protecting property,
and doing such other work as the circumstances may re-
quire. Tf the track be damaged, they must repair it as
soon =< possible; and in the absence of the Roadmaster
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and other ranking officers, will be responsible for the char-
acter ‘of such repairs, and must not allow the track to be
used until its safely is assured.

893. They must each have a reliable watch, and must
compare it daily with a standard clock, or, if he has not
access 1o a standard clock, with the watches of a con-
ductor and engineman which have been comparcd with
such a clock as prescribed by Rule 02,

694. They must have a copy of the working time table
at all times when on duty.

695. They must keep themselves as well informed as i3
practicable how regular trains are running, what extra
trams are on the road, and when they may be expected,
must closely ohserve all passing trains for classification sig-
nals, and must regulate their work as far as is expedient
s0 as not to interfere with the passage of trains.

696. They must not undertake any work, except 1o Te-
pair dangerous defects of track or roadway, that will ob-
struct the main track within ten minutes of the time of
first-class trains (nor until all sections of such trains have
passed), unless they have reliable reports that they are
late, and in such case must have the track elear for their
passage 1f possible ten minutes before the earlicst time
at which they are to be expected. Work that i any way
obstructs the main track or interferes with safe operation
of trains must at all times be done under proper Nag and
torpedo protection.

B97. When trains are stopped by their work, they must
be allowed to proceed as soon as the track can be made
safe for them to do so

688. In no case, except when the track is unsafe, shall
they do any work that will obstruct the track during a fog
or snow storm.

*
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699. They must always be provided with the following
equipment !

Four red flage and lanterns,

Four green flags and lanterns,

Four white lanterns,

Two dozen torpedoes,

Four signal standards.

700. They must sce that all regular and special track
watchmen are provided with a red flag by day and a red
and white lantern at night, and with six torpedoes, and
must instruct them fully as (0 the wse of the same in
signaling trains in case of danger.

701. They must always haye the nccessary signal ap-
pliances at hand and in condition for immediate use when
at work on the road, and be prepared to display danger
or caution signals in accordance with the Rules as may
be required.

T02. When dangerous defects of the roadway or track
are found, or when work 15 to be done that will render
the track unsafe, for the passage of trains, they must
display danger signals as per Rule 172,

T03. [f both tracks be affected, or if the defect or ob-
struction be on single track, these signals must be dis-
played in both directions from the danger point

T04. I caution signals cannol be seen from where the
work 1s being done, a man must be left in charge of it

705. When the condition of any part of the road re-
quires that trains be run over it at reduced speed, caution
signals as prescribed by Rule 90 “¢” (except the torpe-
does), must be placed as provided in 30 “c™; and il soch
condition cannot be immediately remedied, the Tram

Master must be promptly notificd thereof, in order that
proper instruction governing the rate of speed may be
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issued to trainmen. The signals must be left in place
until the defect is entirely remedied.

T706. Track jacks must not be used between Lhe rails
when it can be avoided, and when it is necessary to so
use them, they must be regarded as an obstruction, and
must e under the protection of signals, unless there s a
clear view of the track for at least one-hali mile in the
right direction an double track, amd in both directions on
single track.

707. When switches or their connections are unsafe
for use and cannot be immediately repaired, they must
sce that they are securely spiked for the main track and
must repair them as soon as possible.  When the switches
of passing sidings are so spiked they must notify the
Train Master of the fact.

708. When any portion of the road has been reported
a5 unsafe, or switches have been reported as spiked, they
must notify the Tram Master as soon as they are re-
paired,

709. They must see that the switch lamps for all
switches within their sections, except such as are in
charge of switchmen or where other provision i1s made,
are properly cared for, and that they are lighted and put
in place on the switch stands in due season.

T10. They must not allow their hand or push cars to
be used for other purposes than the Railway's business,
and only under their personal direction.

711, They must sec that they are clear of the main
track at least ten minutes before the time of the first-
class trains; that they are run with great cauntion at all
times; that they are not run in the wrong direction on
double track, if it can be avoided; that a constant lookout
it kept for trains, and that where there is not a clear
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view of the track far enough to insure absoiunte safely,
flagmen arc sent out with danger signals to protect them;
that when they are run at night or in dark tumnels, a
white light is displayed in front and a red light on the
rear, and that they are never attached to trains

T12. Loaded push cars must always be protected by
danger signals when on the mam track, and must not be
used thereon in foz, snow storms, or at night, unless ab-
solutely necessary.

713. Hand and push cars when not in use must be
removed from the main track and placed clear of trains
and of street and highway crossings. When they are out
of sight, their wheels or gearing must be chained or locked.

714. When running hand or push cars they must watch
for torpedoes wpon the rails, and if any are found, must
stop. if possible, and remove them, and, after passing must
replace them where they were found. Should torpedocs
he exploded by their cars, they must place others instead.

715. Hand cars must be frequently examined for de-
fects, and must never be used unless they are in saie con-
ditior. When not in service they must be kept in the
tool hounses.

716. They must send requisitions in due season to the
Road Master for all material, appliances, tools. equipment
and supplies required for their work; must hold them
when received subject to the inspection and acceptance by
Road Master, muet see that they are properly stored, and,
if accepted, that they are economically used and fully
accounted for.

717. They must keep proper quantities of reserve ma-
terial on hand for use in cmergencies

718. All carload material consigned to their sections
must be promptly unloaded, and when special engine or
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train service is required to accomplish this, they mmst
report such requirement to the Road Master.

719.- They must observe great care in handling heavy
l."n:lll'l'lﬂl. to avoid both damage to such material and m-
jury to the men.

720. They mmst personally cngage in the work being
d""f’ by their men as {ar as the proper supervision of their
scction will permit.

721. They must sce that trackmen are diligent in their
work, and that all regular and special watchmen give
thorough attention to their duties. They must frequently
visit night watchmen and sce that they are at their posts o-r
on their rounds, and arc faithfully watching the portions
of the road 1o which they are assigned.

T22. Special watchmen assigned to particular points
upon the road, and men left in charge of the signals must
be provided in the daytime with track tools, and be given
such employment in the immediate vicinity as will not in-
terfere with their special duties,

723. They must keep an accurate record of the time of
their men, of the labor devoted to each class of work,
and of the matertals received, used, and otherwise dis-
posed of, and must report the same at the end of cach
month upon the preseribed forms and in the manmer di-
rected.

724. They must pick up all freight lost from trains upon
their sections and defiver it to the agent at the ncarest
station and take 2 receipt therefor: or if it be too heavy
l’u be so delivered. they must remove it Lo a safe distance
from the track. and in cither case they must report the
fm:.ts to the Chief Engineer, stating, if possible, from what
tram it was lost.
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725. All clothing or other articles of amy value found
apon the track that may belong to trainmen oF passengers
must be sent to the Train Master, and at the same time
reports must be sent describing the articles, stating when
and where they were found, and the dates and trams on
which they were forwarded.

726. They must collect tics, timber, rails, frogs and
other material and fixtures taken from the track or struc-
tures, or falling from passenger trains. once a week. As
soon as they have been inspected by the Road Master,
they musl be assorted in accordance with such inspection
All condemmed ties, timber and lumber must, unless other-
wise directed, be burned.  Second-hand material and scrap
mmst he properly stored.  Grass, weeds and other rublish
cut or accumulated upon the right-of-way and grounds
must zlso be promptly collected and burned.

727. They must see that old material and rubbish are
burmed at a safe distance from hridges and other struc-
tures, and that the fires are carcfully watched and pre-
vented from spreading by the fences, telegraph poles or
adjoining property. Such fires must not be left buming
after working hours.

728. They must give prompt attention to all “Fire”
cards thrown off hy trams, whether the pomnt indicated
thereon is upon their sections or not.  They mmst also re-
spond to the Fire Alarm signals.

729. They must make all possible eflort to extinguish
accidental fires upon the right-of-way or adjoining prop-
erty : and when such fires are known to have been started
by engines, or when engines are seen to throw hAre [rom
their stacks, they must repart the fact and the number of
the engine in each case to the Roadmaster and Chief

Engineer.
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730. They must be familiar with the boundaries of the
right-of-way and with the adjacent lands owned or leased
by the Railway, and sce that no one is allowed 1o occupy
or use the same without the consent of the Railway, and
must immediately prohibit and report o the Roadmaster
any unauthorized occupation or use of any part thereof.

731 They must ascertain the use for wiich private
crossings or other similar privileges upon the right-of-
way of lunds of the Railway within their sections were
granted or acquired, and mmst report any other use which
may be made of them to the Roadmaster.

ROAD WATCHMEN,

732. Road Watchmen will report and receive instrue-
tions from the Track Foreman.

733. They must go over the portions of the road to
which they are assigned as often as required, and must
carciully cxamine the roadway, tracks, crossings, fences,
water tanks, hridges, trestles, culverts, telegraph lines.
trofley and other overhead wires and must promptly re-
port any defects therein which they cannot repair aml
any failure of water supply to the Track Foreman.

734. They must examine all buildings, structures. or
property of the Railway not under the immediate super-
vision of agents or others, and must protect them from
damages or theft, as far as possible.

735. They must ohserve the speed of passing trains at
all points where reduced speed is required, and report
any disregard of orders or signals governing such speed.

736. When going on duty they must always be provided
with a spike maul, a track wrench, six torpedoes, a red
flag by day, a red and a white lantern by night or when-

o—————
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ever they are likely to be required, and a box of water-
proof matches . , )

737. Should they find the Toad impassabic or unsafe
they will be governed as follows: 1E the -»l-;tfuclmn or
clcl:cc! he on double track, and only one track 1s :}ﬂ'ucl:d
therely, they will display dauger sigmals, as prescribed by
Rule 172 in the right direction on such track. [f both
tracks he affected, or if the obstruction or dr:l"ccl he on
single track, they will place torpedoes on Ihr. mail, as pre-
seribed by Rule 172, in the direction of the first expected
train.  They will place = red flag by day :u.n_l a red lantern
by might in a conspicoous and secure posiion on the en-
gmeman’s side of the track opposite Sl'lth l_urpcdn. Th'cy
will then go out in the opposite direction drom the pf'-mt
of danger and place torpedoes upon lh.u rail, as prcscr_vln‘d
by Rule 172, and will return to the point wln-r-e the <ingle
tn;r[x1l(n is placed and will remain !h'c‘rc and give the stop
signal as prescribed by Rule 42 72" to an approaching
U‘f{lg& They must notify the Track Foreman of tho.: con-
dition of the track as soon as they can do so wilhout
neglecting the protection, of tr.ainf If there be a telegraph
office at hand they must also notify the operator.

739. When not wholly occupied with watching the rnad
they must periorm such other dutics as the Track Fore-

man may direct.







